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- CONFIDENTIAL

ADDENDUM

Chart No. 1, May 1956 (Revised) of the Schedule of Courses,
distributed with this revision to the Catalog of Courses, reflects
changes in the curricula and the organization of the Office of
Training which are not detailed in the course descriptions in the
Catalog or the revisions attached hereto,

These changes are:

1. The combining of the Basic and Intelligence Schools
into one school: the Intelligence School.

2, The establishment of a new school: the International
Communism School, '

3, The extension of the Basic Orientation course from
three (3) to four (4) weeks to broaden the study of
basic intelligence and to incorporate a two (2) week

-
phase on the subject of International Communism,
Schedules given on Chart No, 1, May 1956 (Revised), are
accurate, Subsequent revisions to schedules and course curricula
will be published in the OTR Bulletin,
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PREFACE

1. This catalog sets forth the objectives and content of courses
given by, or arranged through, the Office of Training. In addition, it
provides information on certain Non-OTR training conducted by other Agency
components. It has been prepared to assist all Agency officials in plan-
ning the development of personnel through training. Arrangements for
training should be made through the Training Officer in each case.

o, Available courses of training are grouped within this catalog
according to the following sections: "B" (Basic Training), "I" (Intelli-
gence Training), "L" (Language and External Training), "O" (Operations
Training), "T" (Technical Training), and "N" (Non-OTR Training).

3. Courses grouped under sections "o" and "T" are restricted to
personnel serving with the Clandestine Services. Other courses are Open
to personnel from all CIA components. Accordingly, this catalog has been
prepared and distributed throughout Headquarters in two versions. This
permits distribution to each B-level reciplent of a catalog appropriate
to-his needs, and assures availability of the complete version to all A-
level recipients for their information.

Y. TFach course listing provides the following information: course
title, brief statement of course objectives, prerequisites in terms of
security clearance and prior training or equivalent experience, limitations
on enrollment, duration, location and, with the exception of some clerical
courses, a description of the course content and the method of instruction
employed.

5, In addition to those at Agency facilities, courses at Department
of Defense schools and a variety of other professional courses are avail-
able to CIA personnel. These external courses are listed in the "L" sec-
tion of the Catalog, and enrollment is arranged through the Office of
Training. Enrollment in certain senior non-Agency courses is subject to
prior action by Agency selection panels.

6. Under certain circumstances, the Office of Training is prepared
to conduct special courses and training programs for personnel of other
TAC agencies. For some OTR courses, quotas are established for represent-
atives of the intelligence community.

7. TFor the convenience of the user, this catalog includes an Adminis-
trative Foreword, providing detailed information relative to planning
training programs and initiating requests for training; a Table of Con-
tents; and a set of Long-Term Schedules, providing course date and duration
information.

MATTHEW BATRD
Director of Training
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1 May 1955

ADMINISTRATIVE FOREWORD

With the exception of covert training, the office of the Registrar,
OTR, is the focal point for all information relative to training programs.
Training Officers will consult the Registrar to obtaln information on
schedules, pre-course testing, guotas, enrollment procedures, and similar
matters..

The Registrar, OTR, also maintains files on all training records and
evaluations. Copies of training evaluations will be distributed by the
Assessment and Evaluation Staff, OTR, to the Office of Personnel and the
component concerned.

Only students who have completed a testing program will be admitted
to the Basic Orientation, Clandestine Methods and Techniques, and
Administrative Procedures courses. This one day, pre-training testing
program is administered by the A & E Staff, OTR, and may be taken on any
Friday prior to the beginning of the course.

Requests for covert training should be directed to the Assistant
Chief, Covert Training, OTR, from the particular operating divisions
initiating the request through the Senior Staff Training Officer.

The Director of Training prescribes the administrative conditions
under which students participate in the training programs. This embraces
cover, security, time and leave, advances, accountings for funds, training
materials, and equipment.

The Director of Training determines the amount and provides the
funds necessary to meet costs of the training programs included in this
catalog.

The Office of Personnel is responsible for time, leave, and pay
matters for personnel in the Career Development Program.

iv
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ADMINISTRATIVE FOREWORD

1. With the exception of OTR covert training, the office of the
Registrar, OTR, is the focal point for all information relative to train-
ing programs conducted by OTR. Training Officers may consult the Registrar
to obtain clarification concerning schedules, pre-course testing, quotas,
enrollment procedures, and similar matters. The Registrar also maintains
files on training records and evaluations.

2. Coples of training evaluations are directly distributed by the
Assesement and Evaluation Staff, OTR, to the Office of Personnel and the
component concerned. Any questions concerning these evaluations should
be directed to the A & E Staff.

3. Students must complete a testing program prior to admittance to
the Basic Orientation, Operations Familiarization, Operations Support,
and Opersations courses. This one day, pre-training testing program is
adminigtered by the A & E Staff on any Friday prior to the beginning of
the course. Training Officers will directly contact the A & E Staff to
schedule students for the testing program.

4., Requests for training conducted by OTR are prepared and submitted
in accord with procedures set forth, under appropriate headings, in the
succeeding pages of this Administrative Foreword. Requests for training
conducted by Non-OTR Agency components are prepared and submitted in ac-
cord with procedures set forth under the headings, TECHNICAL TRAINING and
NON-OTR CONDUCTED TRAINING.

A 4

5. Requests for covert OTR training should be sent to the Assistant
Chief, Covert Training, OTR, through the Senior Staff Training Officer.
Requests for covert TSS training should be sent to the Chief, TSS Train-
ing Division, through the Senior Staff Training Officer and the CI Staff

25X1A

6. The Director of Training prescribes the administrative conditions
under which students participate in OTR training programs. This embraces
cover, security, travel, per diem, time and leave, advances, accountings
for funds, training materials, and equipment.

7. The Director of Training determines the amount and provides the
funds necessary to meet costs of OTR training programs.

8. The Office of Personnel is respongible for time, leave, and pay
matters for personnel occupying Career Development Slots.

i
S
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BAGIC TRAINING

Enrollment Procedures

1. Enrollment in the following courses is part of entrance-on-duty

processing for new personnel _ 25X1A

B-9 Clerical Induction

B-10 Clerical Orientation

B-1 CIA Introduction
Security Introduction

2. Enrollment in the Basic Orientation course 1s required of all
entrance-on-duty professional personnel (NN 25K1A
Training Request Form 73 (4 copies) will be submitted to the
Registrar, OTR, for new personnel as well as for those on-duty
personnel who register for the course:

a. Registration will remsin open until 1700 hours on the Wednes-
day preceding the beginning of the course to accommodate
entrance-on-duty personnel only.

. Training requests for on-duty personnel should reach the
. Registrar by the Monday preceding the beginning of the
course.

3. Enrollment in the remaining courses of Basic Training is by sub-
mission of Form 73 (4 copies) to Registrar, OTR. Training re-
quests should reach the Registrar not later than the Monday pre-
ceding the beginning of the course.

ii
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INTELLIGENCE TRAINING

Enrollment Procedures

Application for Intelligence courses will be submitted on Train-
irg Request Form 73 (4 copies) to Registrar, OTR. Training re-
quests should reach the Registrar not later than the Monday pre-
ceding the beginning of the course.

LANGUAGE AND AREA TRAINING (INTERNAL)

Enrollment Procedures

1.

Four: weeks prior to application for language or area training,
the prospective student will make an appointment through his
Training Officer for an interview with the appropriate instructor
in the Language and External Training School, OTR. When language
training is involved, the Training Officer will make arrangements
for the student to take the Language Aptitude Test at least one
week before the scheduled interview.

Training Request Form 73 (2 copies), completed in accordance with
instructions by the Training Officer, will be brought by the
student to the interview. At this time the form will be com-
pleted and signed by the instructor and returned to the student.

Thereafter, Form 73 (2 copies) must be forwarded through chan-

nels to arrive at.the Registrar, OTR,. two weeks before the begin-
ning of the course.

iii
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EXTERNAL TRAINING

A.

Enrollment Procedures

1. Application for External Training courses _25X1A
will be made on Training Request Form 51-136. All Applica-

tions will be forwarded to the Registrar, OTR, through the
Employees Activities Branch, Office of Security, DDS.

N

Applications for full-time programs of study at other Govern-
ment agencies, and academic institutions in the Washington
area, should be in OTR at least one, and preferably three,
months prior to registration. Applications for full-time
training at academic institutions outside the Washington

area should be in OTR at least three, and preferably six,
months prior to registration.

3. Applications for part-time training programs at academic
institutions in the Washington area should be in OTR one
month before the last day of registration at the university.

4. In cases where the training is contingent upon approval of a
Career Development Slot, the contingency must be indicated
in item #24 of Training Request Form 51-136. The originating
office must also forward a memorandum to the CIA Career
Council requesting a Career Development Slot.

Administrative Control

The student will be notified through his Training Officer at
the time his application for training has been approved. The
Processing Section, Administrative Branch, OTR, will establish
a processing schedule for the trainee. Strict adherence to this
schedule will ensure complete and timely processing. The Proc-
essing Section will arrange for cover and security, and will
instruct the student on aspects of his program, including
tultion, pay administration, travel, and per diem.

iv
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NON-OTR_CONDUCTED TRAINING

A. Communications Training

1. The Office of Communications Training Officer is the focal
point for all information relative to communications training.
For detailed information regarding schedules, enrollment
procedures, and similar matters, contact the Training Officer.
The Office of Communications waintains permanent communica-
tions training records. Copies of training evaluations are
forvarded to the Office of Personnel and to the component
concerned.

2. The Office of Communication Request for Training (Form 51-112)
should be forwarded to the OC Training Officer three weeks
prior to the course starting date in order to permit time for
procurement of the required cryptographic clearance.

3. For additional courses offered by the Office of Communications,
not listed in the Non-OTR section of this OTR Catalog of
Courses, request the Communications Course Catalog by calling
the OC Training Officer.

B. Medical Training

The Medical Staff Training Officer is the focal point of contact
for all information pertaining to Medical Training. For infor-
mation regarding schedules, enrollment procedures, and similar
matters, contact the Training Officer.

C. Office of Research and Reports

The Office of Research and Reports Training Officer is the focal

point of contact for all information pertaining to ORR training.

Application for training will be made to the Training Officer, on
Training Request Form 73 (2 copies), at least ten days before

the starting date of the course. -

D. Office of Central Reference

The Office of Central Reference Training Officer is the focal
point of contact for all information pertaining to Office of
Central Reference training. Application for training will be
made to the Training Officer, on Training Request Form 73 (2
copies), at least ten days before the starting date of the course.

v
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E. Office of Logistics

1. Logisties Support Course

Training requests for this course should be submitted on
Training Request Form 73 (3 copies) to the Office of Logis-
ties Training Officer, not later than ten days before the
starting date of the course.

2. Other Logistics Training

Requests for tutorial, on-the-job, or orientation training
should be made in the same form as above, but should be sub-
mitted three weeks in advance of the starting date.

F. Office of Security

The Security Introduction course is scheduled by the Office of
Personnel for new personnel as part of the Entrance-on-duty pro-
cedure. For information regarding this, or other Security train-
ing, contact the Office of Security Training Officer.

vi
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- OPERATIONS TRAINING

A,

-

This administrative information applies to Operations courses:
given to staff employees at Headquarters, or at training sites
other than Headquarters.

1. Enrollment Procedures - Application for Headquarters courses
will be mede onm Training Request Form 73 (U copies) submitted
to the Registrar, OIR, not later than the Monday preceding
the beginning of the course. Application for courses gilven
at sites will be made on Form T3 gubmitted to the Registrar,
OTR, not later than the third Friday preceding the beginning
of the course.

2, Briefings - Each student enrolling in courses at training
5ites other than Headquarters will receive two briefings at
Headquarters. The initial briefing will be sent to the stu-
dent by the Registrar, OTR, under a memorandum stating when
and where the subsequent briefing will teke place. It usually
ig conducted on the Wednesday preceding the opening date of the
course and is mandatory for all students.

3, Cover - Operations courses at training sites are conducted
wnder cover. Information concerning the sites, thelr location,
and their identification with the Agency will not be revealed
to families or other unauthorized persons. Complete details
of cover will be given at the second briefing.

Operations courses are availeble for training staff agent and con-
tract agent personnel, both Americen and foreign nationals. This
training is conducted on a project basis. Complete administrative
and security details must be arranged with Assistant Chief, Covert
Training, OTR.

TECHNICAL TRAINING

Enrollment Procedures

k“.‘fv

1, Application for technical training conducted by‘TSS/DDP will
be made on Training Request Form 73 submitted to the Registrar,
OTR. All Technical training courses will be listed on a single
Form 73, plus one copy of the form for each of the courses
requested.

5. When OTR courses are combined with Technical training courses
on a Form 73, the form will be prepared in four copies plus one
additional copy for each of the Technical courses requested.

3, Training requests should reach the Registrar, (TR, not later
then the Monday preceding the beginning of the course.

vii

Approved For Release 2ooommﬂ?ﬁﬂﬁﬁ‘bﬁﬂg%ﬁ%oﬁ%ﬁosooo1-5



Approved For Release 2000/08/04 : CIA-RDP78-06370A000300080001-5
SECRET/CIA OFFICIALS ONLY

¥

TABLE OF CONTENTS -
Courses Section and Course No.

BASIC

CIA Introduction B-1

CIA Review B-2

Basic Orientation B-3

Administrative Courses B-4, 5

Management Courses B-7, 8, 22

Clerical Courses B-9 to 19

Instructional Techniques B-20

Effective Writing B-21

Dependents' Briefing B-23

Departmental Briefing B-24
INTELLIGENCE . L

Intelligence Principles and Methods I-1

World Communism I-2

Conference Leadership I-3

Scientific Tntelligence I-4

Effective Speaking I-5

Writing Workshop I-6

Reading Improvement -7

Reading Analysis Program I-10

00/C Refresher I-11
LANGUAGE AND EXTERNAL

LANGUAGE ( INTERNAL)

(See Introduction and Index to this section of the Catalog)

viii
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Course Section and Course No.

NON-OTR CONDUCTED TRAINING

COMMUN ICAT TONS

Staff Cryptographic Systems (Manual) Briefings
Staff Cryptographic Systems (Manual)

Staff Cryptographic Systems (Manual) Refresher

MEDICAL
First Aid
Individual Medical Support

Medical Terminology

OFFICE OF RESEARCH AND REPORTS

Physicel end Economic Geography of the U.S.5.R.

Industrial Photographic Intelligence

OFFICE OF CENTRAL REFERENCE

Intelligence SubJject Code

OFFICE OF LOGISTICS

Logistics Support

OFFICE OF SECURITY

Security Introduction

ix
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TITLE CIA Introduction

OBJECTIVE Basic coverage of substantive and organizational
intelligence material

PREREQUISITE Secret clearance

ENROLLMENT 16 to 83
DURATTION Three hours
LOCATION Headquarters

This course is designed to familiarize new personnel and guests from
the TAC with the growth of the American intelligence system, showing the
development of the Agency and the current relationship of all agencies of
the TAC to the National Security Council. It also includes an explanation
of significant terms peculiar to the system of intelligence and the re-
sponsibilities of offices in the Agency. Interrelationship of functions
and responsibilities among all offices, and the overt and clandestine
features of the Agency are stressed.

B-1 (a)

1 May 1955

TITLE CIA Review

OBJECTIVE Basic coverage of substantive and organizational
intelligence material

PREREQUISITE Secret clearance

ENROLLMENT 16 to 83
DURATION Three houts
LOCATION Headquarters

This course is designed to refamiliarize personnel of the Agency
returning from extended overseas assignments with organizational develop-
ments and changes which have taken place in the national intelligence
structure, and the relationship of the Agency with the National Security
Council.

A major portion of this course will be a seminar.
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TITLE

OBJECTIVE

PREREQUISITES

ENRCLLMENT

DURATION

LOCATION

0
CIA OFFIC

National Intelligence Orientation

Broaden comprehénsion of Agency personnel with respect
to the total intelligence process and the national
intelligence community

Secret clearance

Above GS-5

Registration under an Office quota allotment

550

Two b

Fows half days -- 3 hours each day (22 hours)

Headquarters

This course is mandatory once every three years for all persons above
0S-5. Key officials of the Agency and guests from the agencies of the IAC
or from the policy level of Government, present lectures or participate in
panel discussions on various aspects of substantlive intelligence, of intel-

ligence organization, and of intelligence liaison and coordination.
on security, support functions, and the relationship between intelligence and

policy are included in the course.
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1 Mey 1955
TITLE Basic Orientation
OBJECTIVES Mission, orgesnizational structure and functions of the
American intelligence community, with emphasis on the
Agency

Nature of clandestine activity, and roles of Agency
components in collectlon, production, coordination,
evaluation, and dissemination of intelligence

Tntroduction to Communism and the USSR with emphasis on
Communist ideology, methods, tactics, and organization

of the govermment and Communist Party

PREREQUISITES Top Secret clearance

Pretest
ENROLLMENT 10 to 125
DURATION Three weeks (120 hours)
LOCATION Headquarters

This is the basic course for all intelligence officers and such
other officer personnel as are concerned with support of operations. It
defines the Agency's place in the intelligence community, functions of
Agency substantive offices, and the part played by covert activity in the
fields of foreign relations and defense.

GQuest lecturers from various operating components explain the
processing of intelligence from collection to ultimate use. An exten-
sive exhibit familiarizes students with the stages and production of
intelligence-gathering activity.

gurveys of strategic areas prepare students to comprehend the global
aspect of intelligence, and to appreciate major problems encountered in
prosecuting the world-wide intelligence effort.

The second phase of this course provides a basic introduction to the
theory and practice of Communism and satisfies a prerequisite for further,
specialized study offered in the course on World Communism and the new
Anti-Communist Operations course.

The course includes films, seminars, and examinations on the various
phases of instruction.
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TITLE Administrative Procedures

OBJECTIVES Basic procedures of administrative support in
Headquarters and Field Stations

Organization and functions of principal staff
elements, emphasizing the Clandestine Services

Operational and security hazards involved in
support functions

IPREREQUISITES Top Secret clearance
Pre-test

ENROLLMENT 10 to 50

DURATION Two weeks (80 hours)

LOCATION Headquarters

The purpose of this course is to indoctrinate clerical personnel of
the Clandestine Services. (Officer personnel, and those of the clerical
level for whom increased responsibility and authority are imminent, should
be scheduled for the Operations Support course.) '

Administrative regulations and procedures are analyzed in detail,
demonstrated, and applied to clandestine activities. Students receive
comprehensive problems in dispatch, pouch, cable and message writing pro-
cedures; foreign and domestic travel; financial and property accounting.
An obJjective test covering Agency regulations and procedures is included.

Lectures examine the organization, mission, and functions of the
Clandestine Services, and orient the student toward thinking in operationsal
terms. Defensive security is stressed, particularly with regard to its
application to the administrative elements of a clandestine organization.

Approved For Release 2000/08/08 ECIR O 825835 5AM 0 Wbb80001-5
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TITLE Operations Support

OBJECTIVES Basic principles, theory, and doctrine of clandestine
organizations and activity

Problems of administrative support in clandestine
operations

PREREQUISITES Top Secret clearance

Basic Orientation, or equivalent in Headquarters or
Field experience

ENROLLMENT 10 to 50
DURATION Four weeks (160 hours)

LOCATTION Headquarters

This course is primarily for non-clerical administrative and support
personnel of the Clandestine Services. (While it is designed for officer
personnel, those of the clerical level for whom increased responsibility
and authority are imminent may be admitted.)

Instruction is given in two phases - Tradecraft Principles, and
Administrative:

The Tradecraft Principles Phase introduces students to the basic
principles and techniques of clandestine operations, and to the organ-
ization and functions of the Clandestine Services.

‘ The Administrative Phase analyzes the interrelationships between op-
erating functions and administrative support functions. Procedures,
regulations, projects, and problems peculiar to logistiecs, finance,
cables, dispatches, and travel pertinent to Clandestine Services admin-
istrative support are emphasized.

The lectures are supplemented by case histories, practical work, films,
seminars, and field problems.

N
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TITLE Basic Supervision
(BJECTIVE Effective menagement at the level of the first-line
supervisor
PREREQUISITES Top Secret clearance
GS-5 through GS-1k
Present or anticipated supervisory assignment
ENROLIMENT 8 to 18
DURATION Two weeks: U4 hours each morning (40 hours), plus from
10-15 hours' unclassified reading outside scheduled class
time '
LOCATTION Headguarters

The course is for persons from all major components at all levels
through GS-14 who are directly responsible for personnel at the first
working level. The obJective is to orient the first-line supervisor to
the responsibilities and authority which are characteristic of first-1ine
supervision throughout the Agency. Presentations at the G5-12 to @s-1h
level are titled "Supervision for Intelligence Officers" and are specifi-
cally geared to two types of individuals: (1) those whose main responsi-
bility is substentive research but who also have some management respon-
sibility as project leaders, and (2) those who guide or edvise other
Intelligence Officers or technical personnel in a staff or lialson ca-
pacity.

The course assumes that most students are carrying their own produc-
tion workload, and that supervisory responsibilities are in addition to,
and not in place of, their substantive, technical or production assign-
ments. Particular emphasis is given problems of person-to-person rela-
tionships as the supervisor meets them in his responsibilities for training,
communicating, planning and disciplining. Selected aspects of organization,
leadership and control are also dealt with.

Fach successive course is offered to a specified group, for example,
GS-9 - G5-11, so that supervieors of a given general level of responsi-
bility work together and so that specific course content can be ad justed
to the needs and capacity of the participants. A limited number of non-
supervisors being prepared for gupervisory positions can be. accepted, but
the specific reasons for their attendance at the course should be made
clear to them and to the instructor by the supervisor concerned.

The course content includes: reading, lectures, and group discussions
of problem cases. Through these means students are guided in applylng
basic principles of sound management to the situations in which they are
working.
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TITLE Basic Management
OBJECTIVE Effective management at the Branch Chief supervisory
level

PREREQUISITES Top Secret clearance
GSs-11 through GS-15
ENROLLMENT 8 to 20

DURATION Two weeks - 4 hours each morning (40 hours), plus 10
' to 20 hours of unclassified outside reading

LOCATION Headquarters

The course is aimed primarily at the level of the Branch Chief, but
is open to personnel above and below that level, Each successive course
is offered to a specified group, for example, GS5-12 through GS-1k4, so
that supervisors of a given general level of responsibility work together.
gtudents in the course are assumed to have at least one lower echelon of
supervisors under their direction; for example, section heads. It is
presumed that substantially full time on the job is spent in management
activities (planning, directing, coordinating and controlling), rather
than in direct substantive work., The course covers elements of manage-
ment which are common to middle levels in DD/I, DD/S, and.DD/P.

The course contains the following major elements: (1), a highly
generalized job analysis of middle management responsibilities in the
Agency; (2) a limited amount of general doctrine current in the field of
management; (3) discussion of specific management techniques in use in
Agency components; and (4) group analysis of problem situations and of
case histories.

At every point the course emphasizes the student's responsibility
for translating his own background of experience and the information
exchanged in the course into the terms and problems of his current job
assignment, He is encouraged to define his problems as specifically as
possible, to select a line of attack, and to undertake his own solutions.
The 40 hours of the course span two weeks in half-day sessions, sO that
participants may maintain daily contact with their offices and apply
ideas of the classroom to the Jjob situation.

Approved For Release 200008155 X/ CRbOT8 16476A856500080001-5
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TITLE Basic Management
OBJECTIVE Effective management at the Branch Chief supervisory
level
PREREQUISITES Top Secret clearance
08-11 through GS-15
ENROLLMENT 8 to 20
DURATION Two weeks - 4 hours each morning (4O hours), plus

5 to 10 hours of unclassified reading outside
scheduled class time.

LOCATION Headquerters

The course is aimed primarily at the jevel of the Branch Chief, but
is open to personnel above and below that level. Each successive course
is offered to a specified group, for example, GS-12 through Gs-14, so
that 'supervisors of a given general level of responsibility work together.
gtudents in the course are assumed to have at least one lower echelon of
supervisors under their direction; for example, section heads. It is
presumed that substantially full time on the job is spent in management
activities (planning, directing, coordinating and controlling), rather
than in direct substantive work. The course covers elements of manage-
ment which are common to middle levels in DD/I, DD/S, and DD/P.

The course contains the following wmajor elements: (1) a highly
generalized job analysis of middle menagement responsibilities in the
Agency; (2) a limited amount of general doctrine current in the field of
menagement; (3) discussion of specific management techniques in use in
Agency components; and (4) group analysis of problem situations and of
case histories.

At every point the course emphasizes the student's responsibility
for translating his own background of experience and the information
exchanged in the course into the terms and problems of his current Jjob
assignment. He is encouraged to define his problems as specifically as
possible, to select a line of attack, and to undertake his own solutions.
The 40O hours of the course span two weeks in half-day sessions, so that
participants may maintain daily contact with their offices and apply
ideas of the classroom to the Jjob situation.

Approved For Release 2000/08F6FERIAIRIFT4-06370A800300080001-5
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TITLE

OBJECTIVES

PREREQUISITES

ENROLLMENT
DURATION

LOCATION

Clerical Induction

Speed and accuracy in shorthand and typing

Enchsh

‘Review grammar, punctuation, capitalization, and wezré&

usage
Familiarization with geographic areas of Agency interest
Provisional or Full clearance

Clerical background

5 to 85

One week (40 hours)

Headquarters

This course is designed to prepare new clerical employees for effective

Agency service.

Eumphasis is given to the techniques of shorthand and typing,

and to a review of word usage--sentence structure, pronouns, verbs, agreement
of subject and verb, adjectives and adverbs, confusing words, syllabication,
possessives, capitalization, the uses of the comma, semicolon, colon, quota-

tion marks, and the use of the dictionary.

Geographic aspects of Europe and

Asia are presented--location of countries, capitals, products, political
situations, and attitudes toward Communism.

Approved For Release 2000/08/04SESBER(SE#3 GESHAGS0 596080001-5
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TITLE ' Clerical Orientstion

OBJECTIVES Acquaintance with the Agency mission, functions, and
procedures within the national intelligence framework

Preparation for Agency clerical service

PREREQUISITE Secret clearance
ENROLLMENT 5 to 32

DURATION Three days (24 hours)
LOCATION Headquarters

This course is designed to orient all new clerical personnel to the
Agency and its relative position within the national intelligence com-
munity. Instruction includes lectures on intelligence, Communism, and
Agency office procedures and practices such as telephoning, filing, cor-
respondence, and security.

SECRET/CIA OFFICIALS ONLY
Approved For Release 2000/08/04 : CIA-RDP78-06370A000300080001-5
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TITLE

OBJECTIVES

PREREQUISITES

ENROLLMENT
DURATION

LOCATION

Clerical Reorientation

Reorientation to Agency mission, functions, and pro-

- cedures within the national intelligence framework

Review of current clerical problems
Secret clearance

One year of Agency clerical experience
15 to 20

One day (7 hours)

Headquarters

This course is designed for experienced clerical personnel who will,
in the supervisor's opinion, benefit from an up-to-the minute condensation
of the three-day Clerical Orientation Course. Tt includes current informa-
tion on Agency organization and the intelligence community. It provides for
discussion of common clerical problems, analysis of clerical responsibilities,
and refinement of clerical and related skills.

Approved For Release 2000/08/05FCRER 5B s BEIFIABB088¥80001-5
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TITLE Grammar Review

OBJECTIVE Review parts of speech; identify incorrect idioms and
frequently confused words; improve spelling; increase
vocabulary

PREREQUISITES Secret clearance
Pretest

ENROLLMENT 5 to 15

DURATION Three weeks - one hour per day (15 hours)

LOCATION Headquarters

TITLE Punctuation & Capitalization

OBJECTIVE Review punctuation, capitalization, and basic editing

of memoranda
PREREQUISITES Secret clearance

Grammar Review, or equivalent pretest

ENROLLMENT 5 to 15

DURATION Three weeks - one hour per day (15 hours)
LOCATION Headquarters

NOTE

The courses listed on this page and pages B-13 and B-1lhk are
offered in Refresher Training.

Approved For Release 2000/0§%%RE8(£%Dg%Igg%gAOOMOOOSOOM-5
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TITLE

OBJECTIVES
PREREQUISITES

ENROLIMENT
DURATION
LOCATION

TITLE

OBJECTIVES

PREREQUISITES

ENROLIMENT

DURATION
LOCATION

TITLE
OBJECTIVES

PREREQUISITES

ENROLLMENT
DURATION
LOCATION

TITLE

OBJECTIVES
PREREQUISITES

ENROLLMENT
DURATTON
LOCATION

Approved For Release 2000/08/0&&&-%76%%%0%9&080001-5

Shorthand Theory Review

Review of Gregg shorthand theory
Dictation speed of 40 words per minute

Secret clearance
Basic knowledge of Gregg shorthand theory

5 to 20
Three weeks - 13 hours per day (223 hours)
Headquarters

Introductory Shorthand Dictation

Review of Gregg shorthand theory
Dictation speed of 60 words per minute

Secret clearance
Dictation speed of 40 words per minute

5 to 20
Three weeks - 1 hour per day (15 hours)

Headquarters

Intermediate Shorthand Dictation

Review of Gregg shorthand theory
Dictation speed of 80 words per minute

Secret clearance
Dictation speed of 60 words per minute

5 to 20
Three weeks = l% hours per day (22%—hours)

Headquarters

Advanced Shorthand Dictation

Stenographic practice in Agency terminology
Dictation speed of 100 words per minute

Secret clearance
Dictation speed of 80 words per minute

5 to 20
Three weeks - 13 hours per day (224 hours)

Headquarters

Approved For Release 2000/08/04(?; E%B%SQEQH&B%OQ%%SOOM-S
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TITLE

OBJECTIVE

PREREQUISITE
ENROLLMENT
DURATION

LOCATTON

TITLE

OBJECTIVES

PREREQUISITES

ENROLLMENT
DURATION

LOCATION

TITLE

OBJECTIVES

PREREQUISITES

ENROLIMENT

DURATION

TLOCATION

Approved For Release 2000/08/%%&%@%%7&;8?8{2@0&@8{)080001-5 B-1k

Non-¢lerical Basic Typing'

Introduction to typing for non-clerical personnel who
will find the machine a helpful, occasional tool in the
preparation of notes, memos, and drafts
Secret clearance

15 to 30

Eight weeks - 45 minutes per day (30 hours) - (Schedul-

ing of the course is sometimes on Agency time, sometimes

on student's time)

Headquarters

Typing Techniques Review

Review of keyboard and basic techniques
40 net words per minute on a ten-minute timed writing

Secret clearance

Basic knowledge of the keyboard
Pre-test

5 to 15

Three weeks - 1 hour per day (15 hours)

Headquarters

Advanced Typing

Refine techniques
Increase speed and accuracy

Secret clearance

40 net words per minute on a ten-minute timed writing
5 to 15

Three weeks - 1 hour per day (15 hours)

Headquarters

Approved For Release 2000/08/04SESBER{SP#s GFH0Hd60 06030001-5
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TITLE Instructional Techniques

OBJECTIVES Teaching methods and techniques as practiced in the
Office of Training :

Capsbilities of Office of Training for instructional

support
PREREQUISITE ‘ Top Secret clearance
ENROLIMENT 10 to 20
DURATION One week (40 hours)
LOCATION Headquarters

This course introduces students to the principles and methods of teach-
ing and learning, including the advantages and uses of visual and aural aids.
Emphasis is placed on gelf-improvement and the instructional techniques em-
ployed in the Office of Training.

Students prepare lesson plans and present lectures or demonstrations
in subjects of their own choosing. Directed discussions help to point out
gtrong points and defects of the presentations. Methods of preparation of
training aids and this organization's capabilities to supply all types of
training aids, from posters and charts through films to sand tables and
three-dimensional aids, are discussed.

Tn cases where a sponsoring office requests that a student be given
specialized instruction, on-the-job tutorial training with senior instructors
will be provided.

Approved For Release 2000/08/0$EGEIASHY SBEE7 b0 3H6080001-5
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1 May 1955
TITLE Interviewing and Reportingv
OBJECTIVE Techniques employed in conducting an interview and in
writing a report according to the standards set up in
PREREQUISITES Top Secret clearance
BIC (CS)

Basic Orientation or equivalent experience

ENROLLMENT 15 to 30
DURATION One week (40 hours)
LOCATION Headquarters

The course is basic in that it provides the student with informa-
tion which he will use in further training, specifically in Clandestine
Methods and Techniques, Clandestine Operations, and Counteresplonage.

The course includes lectures, demonstrations, critiques, applied
exercises, and a test. The lecture time 1s purposely kept at a minimum.
The pedagogical device which is planned is student application in inter-
viewing and writing reports, with a critique of the group's performance
in each instance before a subsequent exercise is assigned.

Approved For Release 2000/0805 CIARiB T 5654 886300080001-5
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TITLE Administrative Refresher

OBJECTIVE Apprise experienced administrative personnel of the
current organization, administrative activity and
procedures of the Agency at Headquarters and Field
statlons.

PREREQUISITES Top Secret clearance

Prior completion (within the past 3 years) of
Administrative Procedures or the administrative phase
of the Operations Support course. Recent completion
of at least one tour of duty abroad, or projected
assignment that requires bringing past training up to

date.
ENROLIMENT 10 to 50
DURATION One week (40 hours)
LOCATION Headquarters

This course is designed primarily for DDP administrative personnel
who, because of the duration of their assignment abroad, are unfamiliar
w1th recent developments of major significance at Headquarters. It is
not intended to impart basic knowledge but to bring old knowledge up to
date. It is not a substitute for any other course required by

]
I © - a1 bero Peraonne ) AT rer
excluded, but training officers should carefully examine the appropriate-

ness of such enrollments.

By means Qf lectures, discussions and selected reading materials,
the description and examination of current policy, objectives, organiza-
tion, problems of administrative emphasis, current methods of* personnel
management, fiscal administration and requirements, and current capabil-
ities for providing administrative support will be undertaken. Primary
emphasis will be given to administrative support procedures and regula-
tions. In addition, discussion of other Agency components will be under-
taken to ensure proper understanding of their activities in relation to
the total Agency effort and of their capac1ty to support the work of the
Clandestine Services.

Approved For Release 2000/0%%35 EyRII%D%; 7%A%%16300080001-5
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TITLE

CBJECTIVE

PREREQUISITE
ENROLIMENT
DURATION

LOCATION

Dependents! Briefing

Orientation of overseas-bound dependents to the Agency
mission and the responsibilities of "cover"

Secrecy Agreement
16 to 50
Three hours each on two successive days

Headquarters

This program is designed to acquaint adult dependents of Agency
personnel going abroad with the importance of "cover" and how to live
in foreign communities under such circumstances.

TITIE

OBJECTIVE

PREREQUISITE
ENROLIMENT
DURATION

LOCATION

B-24

Departmentel Briefing

Orientation in national and departmental relationships
existing throughout the American intelligence community,
emphasizing the responsibility of the Director of Central
Intelligence

Top Secret clearance

16 to 83

Three hours

Headquarters

This program is designed to familiarize personnel from the TAC
agencies with the organization and procedures pertinent to the system
of ngtional intelligence production, operation, and coordination, and
its interconnecting links with policy.

Approved For Release 200B/BEIBACIE AFIIPTRLE6 $6K000300080001-5
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TITLE Intelligence Principles and Methods

OBJECTIVE To instruct and give practice in the skills and methods in-
volved in the processing of intelligence materials

PREREQUISITES Top Secret clearance

Basic Orientation course, or equivalent in Headquarters or
Field experience

ENROLIMENT 10 to 30
DURATION Four weeks (160 hours)
LOCATION Headquarters

Intelligence Principles and Methods is a course designed to give in-
struction and training to the personnel of the DD/I offices who will be
engaged in the processing and production of intelligence materials. The
course is scheduled to follow immediately after the Basic Orientation course.

In Intelligence Principles and Methods the emphasis is on "learning by
doing." In lecture-discussion periods students are instructed in the methods
and techniques of processing information for a variety of intelligence pur-
poses. The principles are then applied in a serles of exercises, such as
preparation of an 00-B report, abstracting information pertinent to a par-
ticular problem from a number of related documents, writing intelligence
briefs, memoranda, and special articles. Practice is also afforded in the
oral presentation of intelligence through a series of briefings on selected
gsubjects and problems of strategic intelligence.

The course includes a reading analysis program designed to discover

faulty reading habits and to identify persons who would be helped by enroll-
ment in the Reading Improvement courses.

Approved For Release 2000/08/04 SERIBDRH-GE76A6593606%0001-5
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TITLE World Communism

OBJECTIVE History, theory, structures and organizations, strategy and
tactics, and operations of Communist Parties

PREREQUISITES Top Secret clearance

One-ireek study of Communism (Basic Orientation), or equivalent

ENROLIMENT 6 to 25
DURATION Three weeks (120 hours)
LOCATTION Headquarters

This course, formerly known as Communist Party Operations, is now avall-
able to all intelligence officers throughout the Agency who need a working
knowledge of the World Communist movement.  For analysts, the course provides
a framework for further study of any substantive aspect of World Communism;
for operations officers it provides a basis for specific approaches studied
in detail in the new Anti-Communist Operations course.

Emphasls 1s placed on aspects of Party principles, strategy and tactics,
functions, structures, organizations, and operations. Lectures and discus-~
slons are designed to give students a comprehensive knowledge of World Com-
munism. Specific attention is focused on basic terminology and essentials
of ideoclogy in relation to current operational objectives of Agency staff
components. The course analyzes the structures and functions of Party organs
and parallel apparati, including development of cadres, propaganda, and fi-
nance, Special study 1s devoted to aspects of Communist clandestine opera-
tions, i.e., military, intelligence, and the underground.

Training aids, including charts and films, illustrate the material
covered in lectures and discussions.

Approved For Release 2000/08/0455SHER{SP4s YeSHoAd60 80800015
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TITLE Conference Leadership
CBJECTIVE To identify, explain, and apply the principles  and
: techniques of effective conference planning, leadership,
and participation

FREREQUISITE Top Secret clearance

ENROLILMENT 12 to 16
DURATION Six weeks: two 2-hour sessions per week (24 hours)
LOCATION Headquarters

The course is designed primarily for officers in all components of
the Agency who are responsible for planning and leading various types
of group discussions, but the role of an effective participant is also
emphasized. In the first two class sessions the instructor discusses
the ways and means of planning and conducting succeseful group confer-
ences, glving special attention to the solving of problems of control.
In the remaining sessions each student leads the group in a 4O-minute
discussion of a topic of general interest. An intensive critique follows
each discussion.

Approved For Release 2008788/ 14| ABIBRT4LE6 $¥8K000300080001-5
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TITLE Scientific Intelligence

OBJECTIVE To review collection and production methods, survey the current
problems, and assess the achievements of scientific intelligence

PREREQUISITES Top Secret clearance

Present or future assignment involving familiarization with
scientific intelligence

ENROLIMENT 8 to 15
DURATION Ten days (70 hours)
LOCATION Headquarters

The course is designed to broaden perspective and understanding of the
intelligence function and the contribution of sciences to the national intel-
ligence effort; to increase knowledge of selected scientific and technical
subjects; to stimulate discussions of current scientific.intell%gence problems.

Forty hours are devoted to seminars introduced and conducted by subject-
matter specialists, with topical emphasis on the current scientific and tech-
nological capabilities of the U.S.S.R. In daily oral briefings the students
explain the nature of their work in the Agency and discuss the methods and
techniques which have proved successful in intelligence production within
their own sphere of competence and responsibility. Also included are
exercises in production, films of general intelligence interest, and a
special reading analysis program.

Approved For Release 2000/5@%%?%8%5&%3%5300080001-5
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1 May 1955

TITLE _ Intelligence Refresher/DDS
OBJECTIVES To present information concerning the intelli-

gence process and intelligence organization

To present a general survey of Communism and

the USSR
PREREQUISITES Top Secret clearance

Two years of Agency experience
ENROLLMENT 20 to 35
DURATION Six weeks - 2-hour sessions twice a week (2 hours)
LOCATION Headquarters

The course is designed for experienced DD/S personnel and. is
divided into two sections; the first covers the various phases of the
intelligence process, the organization of intelligence activities, and
the national security structure of the United States. The second section
is an introduction to essential facts about Communism and the USSR.
Lectures are supplemented by outside reading and discussion periods.

Approved For Release 2000/08/B4REE(AHpPF868475a006%00080001-5
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TITLE Effective Speaking

OBJECTIVE Principles of public spesking as related to the oral pres=-
entation of intelligence, including selection and use of
graphic aids

PREREQUISITES Top Secret clearance

Present or future assignment requiring proficiency in oral

briefing
ENROLLMENT 12 to 20
DURATION Six weeks: 2-hour sessions twice a week (24 hours)
LOCATION Headquarters

Early sessions in the course emphasize basic principles and funda-
mentals of public speaking. Students prepare and present short speeches
before the class. These are analyzed and constructive suggestions are
offered in class discussion. Tape recordings made of each presentation
assist both instructor and student in further analysis, Later in the
course, students give longer speeches on topics related to their own
responsibilities., Class critiques emphasize fine points of delivery,
organization of content, proper use of graphic aids, and general effec=-
tiveness.

Approved For Release 2000768/W CEIMEBETRB8398R900300080001-5
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TITLE Writing Workshop

OBJECTIVE Review the elements and apply the principles of clear,
concise writing ‘

PREREQUISTITE Top Secret clearance

ENROLIMENT 10 to 12

DURATION Nine 3-hour sessions during a perilod of four weeks
(27 hours)

LOCATION Headquarters

The course is conducted as a workshop primarily for employees whose
assignments involve the written presentation of intelligence, but the
emphasis on fundamental principles of composition makes it beneficial
for anyone who desires to improve general writing skill, Agssignments are
tailored to individual needs and experience. Special attention is given
to the development of simple, direct style, and to the solution of writing
problems such as structural organization and diction. Instructors' criti-
cisms supplement class discussions and exercises designed to correct
common writing faults.

Approved For Release 2000?&/18%1‘:/ S%ROSS%E.IGAGL%0%830300080001-5
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TITLE Intelligence Briefing

OBJECTIVE Principles of public speaking as related to the oral presenta-
tion of intelligence, including selection and use of graphic
aids

PREREQUISITES Top Secret clearance

Present or future assignment requiring proficiency in oral

briefing
ENROLILMENT 12 to 20
DURATICN - Six weeks - 2-hour sessions twice a week (24 hours)
LOCATION Headquarters

Farly sessions in the course emphasize basic principles and fundamentals
of public speaking. Students prepare and present short speeches before the
class. These are analyzed and constructive suggestions are offered in class
discussion. Tape recordings made of each presentation assist both instructor
and student in further analysis. Later in the course, students give longer
speeches on toplcs related to their own responsibilities. Class critiques
emphasize fine points of delivery, organization of content, proper use of
graphic aids, and general effectiveness.

Approved For Release 2000/08/05 ¥ TRLADHY £5855 660 0P6hs0001-5
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TITLE Reading Improvement

OBJECTIVES Improve Jjob efficiency by increasing reading ability
Develop a wide range of reading techniques
Adjust rate of reading to comprehension requirements
Improve perceptual habits

PREREQUISITE Secret clearance

ENROLIMENT 10 to 20
DURATION Six weeks: 1 hour per day (30 hours)
LOCATION Headquarters

Methods and techniques in developing the speed and level of comprehen-
sion, with emphasis on flexibility and comprehension requirenments, are the
focal points of the course.

In developing a wide range of reading techniques and in defining com-
prehension requirements, the student is instructed through lectures and
discussions on the best techniques for scanning, extensive (informational ),
and intensive (technical) reading. This is followed by student practice,
using diverse techniques in various reading situations. Practice includes
supervised exercises and reading of individual and group selections of varied
content at controlled rates. Good perceptual habits are developed by in-
creasing the span of recognition, establishing control over regressive eye
movement, and eliminating vocalization.

Approximately thirty percent of the course is devoted to Lectures,
instructions, and practice exercises in the three types of reading. Forty
percent of the training provides practice with the Reading Rate Accelerator.
The remaining thirty percent of the course is divided equally between
tachistoscopic training and special films.

A retention program, designed to ascertain long-range benefits, is
conducted eight weeks and twelve months after the course.

lSatisfactory completion of this course'fulfils the prerequisite for
enrollment in the Advanced Reading Improvement course.

Approved For Release 2000/06B3REEY/S HpRTBIsd476a0¥0300080001-5
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TITLE Reading Analysis Program

CBJECTIVES Analyze relative proficiency in several kinds of reading
skills to determiné for individuals and office groups
(&) suitability of employee's reading capabilities in
relation to specific Job requirements, and (b) robable
degree of benefit which could be obtained from the Reading
Improvement course

PREREQUISITE Secret clearance

ENROLLMENT 5 to 10
DURAT ICN 6 hours: one hour per day
LOCATION Headquarters

This program serves as & preliminary analysis for the Reading
Improvement course. The analysis of the employee's reading proficiency
in scamming, informational and study reading tasks determines how well
his reading skills are adapted to his Job reading requirements, and indi-
cates the areas in which he could improve.

A half-hour conference with each employee informs him of his strengths
and weaknesses in reading, and provides a basis for gelf ~-improvement.

Upon request, the program is scheduled and adapted for any Agency
component with specialized Job reading requirements. Through consulta-
tion with the office concerned, a program is outlined so that employees'
reading performance can be analyzed on the basis of their Job reading
tasks and materials. ‘

Approved For Release 2000708153 Cih-FBP 78 065 78R800300080001-5
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TITLE Reading Improvemenﬁ‘

OBJECTIVES Improve Jjob efficiency by increasing reading ability
Develop a wide range of reading techniques
AdJust rate of reading to comprehension requilrements
Improve perceptual habits

PREREQUISITE Secret clearance

ENROLLMENT 10 to 20
DURATION Six weeks - 1 hour per day (30 hours)
LOCATION Headquarters

Methods and techniques in developlng the speed and level of comprehen-
sion, with emphasis on flexibility and comprehension requirements, are the
focal points of the course.

In developing a wide range of reading techniques and in defining com-
prehension requirements, the student is instructed through lectures and
discussions on the best techniques for scanning, extensive (informational),
and intensive (technical) reading. This is followed by student practice,
using diverse techniques in various reading situations. Practice includes
supervised exercises and reading of individual and group selections of varied
content at controlled rates. Good perceptual habits are developed by i~
creasing the span of recognitlon, establishing control over regressive eye
movement, and eliminating vocalization.

Approximately thirty percent of the course is devoted to lectures,
instructions, and practice exercises in the three types of reading. Forty
percent of the training provides practice with the Reading Rate Accel<rator.
The remaining thirty percent of the course is divided equally between
tachistoscopic training and special films.

A retention program, designed to ascertain long-range oenefits, is
conducted eight weeks and twelve months after the course.

Satisfactory completion of this course fulfils the prerequisite for
enrollment in theé Advanced Reading Improvement course.

mr— ’ ; ‘o e 3 b dod L e e ool
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TITLE Reading Improvement (French)

OBJECTIVES Improve reading efficiency in French through development and
application of good reading techniques

Develop ability to adjust comprehension to a wide variety of
reading situations '

Improve the mechanics of reading
PREREQUISITES Secret clearance

Three years of college training in French, or equivalent

ENROLIMENT 5 to 10 7
DURATION Eight weeks - 3 days per week, L4 hours per week {32 hours)
LOCATION Headgquarters

The course 1ls designed to increase reading efficiency in French, when
effectiveness 1is limited by faulty reading technigues rather than by lack of
familiarity with the language. The course is devoted to three types of
reading: scanning, extensive (informational), and intensive (technical)
reading.

Flexibility of reading skills is emphasized through lectures and discussions
on the best techniques to be applied in the three types of reading. This is
accompanied by exercises illustrating the recommended techniques. The devel-
opment of good reading mechanics is incorporated in the course. BSpecial
emphasis 1s given to the mechanical habits which are most applicable to each
type of reading. Application of the best reading techniques is achileved
through supervised exercises, including the reading of individual and group
selections of varied content at controlled rates, and periodical vocabulary
exercises in French. The course provides individual tachistoscopic practice
in the recognition of words and phrases in French, and controlled reading
with the Reading Rate Accelerator.
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TITLE 00/C Refresher

OBJECTIVE To review changes in organization, policy, and
procedures in the intelligence community with
special emphasis on those areas of the intelli-
gence community which Contact Division serves

PREREQUISITES Top Secret clearance

Two years field experience or its equivalent

ENROLIMENT 15 to 20
DURATION 2 weeks (574 hours)
LOCATION Headquarters

This course is designed for experienced OO/C personnel. The first
part of the course reviews the organization for national security,
emphasizing the TAC community and CIA. The second part of the course
includes a survey of the current world situation. Lectures are supple-~
mented by discussion periods.
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1 May 1955
TITLE 00/C Refresher
OBJECTIVE To review changes in organization, policy, and
procedures in the intelligence community with
special emphasis on those areas of the intelli-
gence community which Contact Division serves

PREREQUISITES Top Secret clearance

Two years field experience or its equivalent

ENROLIMENT 15 to 20
DURATION 2 weeks (57% hours)
LOCATION Headquarters

This course 1s designed for experienced OO/C personnel. 'The first
part of the course reviews the organization for national security,
emphasizing the TAC community and CIA. The second part of the course
includes a survey of the current world situation. Lectures are supple-
mented by discussion periods.
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LANGUAGE AND AREA TRAINING ( INTERNAL¥)

Familiarity with the history, thought, and customs of foreign peoples
and ability to use their languages are essential equipment of individuals
in the business of foreign intelligence. Agency-sponsored training in
language and area studies exists because the effectiveness of every intel-
ligence officer or other person dealing with foreign peoples and with
foreign intelligence depends as much on his possessing appropriate knowledge
in these fields as on his professional or technical knowledge. Intelligence
personnel of allied and enemy intelligence services are systematically
trained for years in language and area studies to equip ther to deal with
intelligence problems and foreign intelligence personnel, including those
of this Agency.

The quantity and types of desirable knowledge vary considerably for
different individuals and depend on the assignments and functions with which
they are charged. Programs of the Agency are designed to meet all degrees
of need. These range from orientation or indoctrination, in languages and
ares to solid academic programs designed to provide fluency in a foreign
language and the basis for ultimate qualification as area specialists. It
ig recognized, however, that attaimment of rounded fluency in a language
requires from 2,000-3,000 hours of study in the easier languages and from
6,000-8,000 hours in the more difficult languages, and that development of
a qualified language and area specialist requires from three to five years
of graduate-level academic training and, in addition, five 1o ten years of
experience involving systematic acquisition of knowledge about the area.

Facilitles for providing required knowledge in these f1elds to Agency
employees consist wainly of regular courses conducted by the Office of
Training, supplemented by the Agency's language laboratory -- one of the
best in the United States -- and regular courses available at other Govern-
ment training centers and at universities especially equipped to provide
specialized training in languages and foreign area studies.* Through care-
ful and planned selection and use of these existing training programs, 1t
is possible to meet all except the most unusual real needs of the Agency.

In addition to a great variety of part-time programs, this includes approxi-
mately one hundred full-time intensive courses in nearly forty languages,
and thirty to forty integrated area-language programs. Scheduled facilities
in the Washington area alone, including courses within the Agency, are

- capable of meeting many needs for intensive training and moat needs for
part-time training.

* See EXTERNAL TRAINING section - Language and Area Training (External)
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TITLE Elemehtary Colloquial Arabic

OBJECTIVES Recognition and production of Arabic sounds &s spoken in the
Levant area. Acquaintance with principal grémmatical forms
of spoken Arabic, and a basic vocabulary. Ability to con-
verse in Arabic on current matters of a nontechnical nature

PREREQUISITES Top Secret clearance
Interview with instructor
Language aptitude test

2
ENROLLMENT +to 6

DURATION Thirty weeks - three 2-hour classes per week, plus laboratory
drill each week

LOCATION Headquarters.

Emphasis is placed on correct pronunciation and fluency in the material
covered, The dialect used is that spoken in the Palestine-liebanon-West Syria
area. Arabic script is not introduced. By the end of the course the student
should be able to hold conversations and should have a firm basis for more
advanced study.
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TITLE FElementary Arabic Reading

OBJECTIVES Correct pronunciation of the sounds of Classical Arabic.
Familiarization with Arabic script, and facility in the
recognition of letters and words in connected prose. Basic
structure of Arabic and chief elements of grammatical con-
struction. Basic vocabulary of words and expressions found
in modern everyday writing

PREREQUISITES Top Secret clearance
: Language aptitude test
Interview with instructor

3
ENROLLMENT +to 6

DURATION Twenty-four weeks - two l%-hour classes per week, plus
laboratory drill and/or outside preparation

LOCATION Headquarters

This course introduces the reading of simple Arabic texts. There is
some instruction in pronunciation. Primary emphasis is placed on familiarity
with the Arsbic system of writing, and on acquaintance with features of
grammar and construction found in any general text. By the end of the
courgse the student should be able independently to acquire a larger vocab-
ulary and read more complex material.
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TITLE Flementary Bulgarian (Phase I)

OBJECTIVE Acquaintance with the fundamentals of Bulgarian,
particularly in its written form

PREREQUISITES Top Secret clearance
Language aptitude test
Interview with instructor

ENROLIMENT 5 to 11

DURATION Sixteen weeks - three l%-hour clagses per week, plus 5 hours
of preparatiocn and L4 hours of laboratory drill each week

LOCATION Headquarters

Intended for those whose ultimate objective is a well-rounded knowl-
edge of the Bulgarian language. The course consists of: exposition of
essential gremmar and vocabulary, drill in correct spoken and written
usage, and practice in conversation and reading. Texts include: a gram-
mar, a conversational manual, and an elementary reader. These are sup-
plemented by newspaper selections on economic, political, and sociological
subjects, and by materials approximating those likely to be encountercd by
intelligence officers and analysts. As an essential part cf the course
the student is expected to spend sbout 5 hours a week listening to native
pronunciations on laboratory tapes, and a reasonable amount of time on
outside preparation for reading.

Upon the successful completion of this course the gtucent should be
able to carry on very limited conversation and to read ordinary newspaper
materials very slowly, with considerable aid of a dictionary.

Practice in conversation is possible through participation in a two-
hour seminar which is conducted once a week.

Approved For Release 2000/08/045EEREIR(5P4s F&3+0A660 0080001-5



Approved For Release 2000/08/%—}%&57&%@%06@(}080001-5 1,-U4

TITLE Elementary Bulgarian (Phase II)

OBJECTIVE Improve fluency in Bulgarian speaking and writing at
the elementary level

PREREQUISITES Top Secret clearance
Elementary Bulgarian (Phase I), or equivalent
Interview with instructor

ENROLLMENT 5 to 11

DURATION Sixteen weeks - two l%-hour clagses per week, plus
5 hours of preparation and 4 hours of laboratory drill
each week

LOCATION Headquarters

A continuation of Phase I, but with increased emphasis on reading
Bulgarian. Considerable attention is given to the problems of translation.
Review of basic grammar and structural essentials 1s included. Work in the
language laboratory and reasonable outside preparation for reading are
essential and required.

Upon the successful completion of this course the student should be

able to carry on elementary conversation and read general newspaper materials
slowly, with the aid of a dictionary.
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TITLE Intermediate Bulgarian (Phase I)

OBJECTIVES Improve fluency in reading at the intermediate level,
and increase conversational abllity

PREREQUISITES Top Secret clearance
Elementary Bulgsrien (Phases I and II), or ejuivalent
Interview with instructor, or proficiency test

ENROLIMENT 5 to 15

DURATION Sixteen weeks - One 2-hour class per week, plus 7 hours of
preparation and 4 hours of lsboratory drill esach week

LOCATION Headquarters

This course includes a review of basic grammar and practice in con-
versation. Texts include: grammar, dictionary, intermediate readers, and
s conversational manual. These are supplemented by newspaper selectlons
on economic, political, and sociological subJects, and by materials ap-
proximating those likely to be encountered by intelligence officers and
analysts. There are outside readings by students in their own respective
fields of interest. Special problems of the translation process are gilven
consideration throughout the course. The course is organized so as to
provide a minimum of class attendance and a maximum of independent work.

On completion of the course the student should be able to read news-
paper materials at a moderate speed with the aid of a dictionary, and to
converse on current topics.

Students particularly interested in acquiring an effective speaking

knowledge are advised to enroll in a two-hour seminar which is conducted
once a week.
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TITLE Intermediate Bulgarian (Phase II)

OBJECTIVES Improve fluency in reading at the intermediate level,
and increase conversational ability

PREREQUISITES Top Secret clearance
Intermediate Bulgarian (Phase I), or equivalent
Interview with instructor, or proficiency test

ENROLIMENT 5 to 15

DURATION Sixteen weeks - one 2-hour class per week, plus 7 hours of
preparation and 4 hours of laboratory drill each week

LOCATION Headquarters

Continuation of Phase I. At completion of this course the student
should be able to read general newspapers, with the aid of a dictionary,
at a speed approaching the advance level, and to converse with some
spontaneity on a limited range of topics.

ET/CIA OFFICIALS O
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TITLE Elementary Czech (Phase I)

OBJECTIVE Acquaintance with fundamentals of Czech, particularly in
its written form

PREREQUISITES Top Secret clearance
Language aptitude test
Interview with instructor

ENROLLMENT 5 to 11

DURATION Sixteen weeks - three 1%—hour classes per week, plus 5 hours
of preparstion and 4 hours of laboratory drill each week

LOCATION Headquarters

Intended for those whose ultimate obJective 1s a well-rounded knowledge
of the Czech language. The course consists of: exposition of essential
grammar and vocabulary, drill in correct spoken and written usage, and
practice in conversation and reading. Texts include: & grammar, s con-
versational manusl, and an elementary reader. These are supplemented by
newspaper selections on economic, political and sociological subJjects, and
by materials approximating those likely to be encountered by intelligence
officers and snalysts. As an essentlal part of the course the student is
expected to spend sbout 5 hours a week listening to natlve pronunciations
on laboratory tapes, and a reasonable amount of time on outside preparation
for reading. '

Upon the successful completion of this course the student should be
able to carry on very limited conversation and read ordinary newspaper
materials very slowly, with considerable aid of a dictionary.

Supplementary practice in conversation is possible through participa-
tion in a two-hour seminar which 1s conducted once a week.
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TITLE Elementary Czech (Phase II)

OBJECTIVE Tmprove fluency in Czech speaking and writing at the
elementary level

PREREQUISITES Top Secret clearance
Elementary Czech (Phase I), or equivalent
Interview with instructor

ENROLLMENT 5 to 11

DURATION Sixteen weeks - two l%—hour classes per week, plus
5 hours of preparation and 4 hours of laboratory drill
each week

LOCATION Headquarters

A continuation of Phase I, but with increased emphasis on reading
Czech. Considerable attention is given to the problems of tiranslation.
Review of basic grammar and structural essentials is included. Work in

the language laboratory and reasonable outside preparation for reading are
essential and required.

Upon the successful completion of this course the student should be
able to carry on elementary conversation and read general newspaper materials
slowly, with the aid of a dictionary.
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TITLE Intermediate Czech (Phase I)

OBJECTIVES Tmprove fluency in reading at the intermediate level,
and increase conversational ability

PREREQUISITES Top Secret clearance
Elementary Czech (Phases I and II), or equivalent
Interview with instructor, or proficilency test

ENROLLMENT 5 to 15

DURATION Sixteen weeks - one 2-hour class per week, plus 7 hours of
: preparation and 4 hours of laboratory drill sach week

LOCATION Headquarters

This course is devoted mainly to increasing fluency in réading. It
inecludes a review of basic grammar and some practice in conversation. Texts
include: gremmar, dictionary, intermediate readers, and a conversational
manual. These are supplemented by newspaper selectlons on economic,
political, and sociological subjects, approximating those likely to be
encountered by intelligence officers and analysts. There are outside read-
ings by students in their specialized fields of interest. Special problems
of the translation process are given consideration throughout the course.

- The course is so organized as to provide a minimum of class attendance and
a meximum of independent work by the student. ‘

On completion of the course the student should be able to read news-
paper materials at a moderate speed with the aid of a dictionary, and to
converse on current topics.

Students particularly interested in acquiring an effectlve speaking
knowledge are advised to enroll in one of the two-hour seminars which are
conducted once a week.
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TITLE Intermediate .Czech (Phase II)

OBJECTIVES Develop fluency in reading at the intermediate level,
and improve conversational ability

PREREQUISITES Top Secret clearance
Intermediate Czech (Phase I), or equivalent
Interview with instructor, or proficiency test

ENROLLMENT 5 to 15

DURATION Sixteen weeks .- one 2-hour class per week, plus T hours
of preparation and 4 hours of laboratory drill each week

LOCATION Headgquarters

Continuation of Phase I. On completion of this course the student
should be able to read general newspapers, with the ald of a dictionary,
at a speed approeching the advanced level, and to converse with some
spontaneity on a limited range of topics.

ET/CIA OFFICIALS O
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TITLE Elementary Hungsrian (Phase I)

OBJECTIVE Acquaintance with the fundamentals of Hungarian, particularly
in its written form

PREREQUISITES Top Secret clearance
Language aptitude test
Interview with instructor

ENROLILMENT 5 to 11

DURATION Sixteen weeks -~ three l%—hour classes per week, plus 5 hours
of preparation and 4% hours of laboratory drill each week

LOCATION Headquarters

Intended for those whose ultimate objective is a well-rounded knowledge
of the Hungarian language. The course consists of: exposition of essential
grammar and vocabulary, drill in correct spoken and written usage, and
practice in conversatlon and in reading. Texts include: a grammar, a con-
versational manual, and an elementary reader. These are supplemented by
newspaper selections on economic, political and sociological subjects, and
by materisls approximating those likely to be encountered by intelligence
officers and analysts. As an essential part of the course, the student is
expected to spend about 4 hours a week listening to native pronunciations
on lsboratory tapes and to perform a reasonable amount of outside prepara-
tlon for reading.

Upon the successful completion of this course the student should be
able to carry on very limited conversation and read ordinary newspaper
materials very slowly, with considerable aid of a dictionary.

Supplementary practice in conversatlion is available through participa-
tion in one of the two-hour seminars, which are conducted each week.

CRET/CIA OFFICTALS ONLY
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TITLE

OBJECTIVE

PREREQUISITES

ENROLLMENT

DURATION

LOCATION

Elementary Hungarisn (Phase IT)

Tmprove fluency in Hungarian speaking and writing at the
elementary level

Top Secret clearance

Elementary Hungarisn (Phase I), or equivalent
Interview with instructor

5 to 11

Sixteen weeks - Two l%-hour classes per week, plus

5 hours of preparation and 4 hours of laboratory drill each
week

Headquarters

A continuation of Phase I, but with increased emphasis on reading
Hungarian. Considerable attention is given to the problems of translation.
Review of basgsic grammar and structural essentials is included. Work in
the language laboratory and reasonable outside preparation for reading are
essentlal and required.

Upon the successful completion of this course the student should be
able to carry on elementary conversation and to read general newspaper
materials slowly, with the aid of a dictionary.
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TITLE Intermediate Hungariesn (Phase I)

OBJECTIVES Jmprove fluency in reading at the intermediate level, and
increase conversational ability

PREREQUISITES Top Secret clearance
Basic Hungariasn (Phases T and II), or equivalent
Interview with Instructor, or proficiency test

ENROLLMENT 5 to 15

DURATION Sixteen weeks ~ one 2-hour class per week, plus 7 hours of
preparation and 4 hours of laboratory drill each week

LOCATION Headquarters

This course includes a review of baslc grammar and some practice in
conversation. Texts include: grammar, dictionary, intermediate readers,
and a conversational manual. These are supplemented by newspaper selections
on economic, political, and sociological subjects, and by materials approx-
imating those likely to be encountered by intelligence officers and analysts.
There are outside readings by students in their specialized fields of in-
terest. ©Special problems of the translation process are given considera-
tion throughout the course. The course is organized so as to provide a
minimum of class instruction and a maximum of independent work by the
student. '

On completion of the course the student should be able to read news-
paper materials at a moderate speed, wlth the aid of a dictionary, and to
converse on current topics.

Students particularly interested in acquiring an effective speaking
knowledge are advised to enroll in one of the two-hour seminars which are
conducted each week.
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TITLE Intermediate Hungarian (Phase IT)

OBJECTIVES Develop reading at the intermediate level, and improve
conversational ability

PREREQUISITES Top Secret clearance
Intermediate Hungarisn (Phase I), or equivalent
Interview with instructor, or proficiency test

ENROLIMENT 5 to 15

DURATION Sixteen weeks - one 2-hour class per week, plus 7 hours
of preparation and 4 hours of laboratory drill each week

IOCATION Headquarters
Continuation of Intermediate Hungarian (Phase I). Upon completion, the
student should be able to read general newspapers, with the aid of a diction-

ary, at a speed approaching the advanced level, and to converse with some
spontaneity on a limited range of topics.
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TITLE Elementary Polish (Phase I)

OBJECTIVE Acquaintance with the fundamentals of Polish, particularly
in its written form

PREREQUISITES Top Secret clearance
Language aptitude test
Interview wlth instructor

ENROLLMENT 5 to 11

DURATION Sixteen weeks - two l%—hour classes per week, plus 5 hours
of preparation and 6 hours of laboratory drill each week

LOCATION Headquarters

Intended for those whose ultimate objective 1s a well-rounded knowledge
of the Polish language. The course consists of: exposition of essentlal
grammar, and vocabulary, drill in correct spoken and written usage, and
practice in conversation and reading. Texts include: a grammar, a con-
versational manual, and an elementary reader. These are supplemented by
newspaper selections on economic, political and sociological subjects, and
by materials approximating those likely to be encountered by intelligence
officers and analysts. As an essential part of the course, the student 1s
expected to spend about 6 hours a week listening to native pronunciations

on laboratory tapes and to perform e reasoconable amount of outside prepara-
tilon for reading.

Upon the successful completion of this course the student should be
able to carry on very limited conversation and read ordinary newspaper
materials very slowly, with considerable aid of a dictlionary.

Supplementary practice in conversation is available through participa-
tion in one of the two-hour seminars which are conducted each week.
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TITLE Elementary Polish (Phase IT)

OBJECTIVE Improve fluency in Polish speaking and writing at the
elementary level

PREREQUISITES Top Secret clearance
Elementary Polish (Phase I), or equivalent
Interview with instructor

ENROLLMENT 5 to 11

DURATION Sixteen weeks - two l%—hour classes per week, plus
5 hours of preparation and 4 hours of laboratory drill
each week

" LOCATTION Headquarters

A continuation of Phase I, but with increased emphaslis on reading of
Polish. Considerable attention is paild to the problems of translation.
Review of basic grammar and structural essentials is included. Work in
the language laboratory and reasonable outside preparation for reading are
essential and required.

Upon the completion of this course the student should be able to carry

on conversation at the elementary level, and, with the aid of a dictionary,
read general newspaper materials slowly.
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TITLE ° Intermediate Polish (Phase I)

OBJECTIVES Tmprove fluency in reading at the intermediate level,
and increase conversational ability

PREREQUISITES Top Secret clearance
Basic Polish (Phases I and II), or equivalent
Interview with instructor, or proficiency test

ENROLLMENT 5 to 15

DURATION Sixteen weeks - one 2-hour class per week, plus 7 hours
of preparation and 4 hours of laboratory drill each week

LOCATION Headquarters

This course includes a review of basic grammar and some practice in
conversation. Texts include: grammar, dictionary, intermediate readers,
and a conversational manual. These are supplemented by newspaper selections
on economic, political, and sociological subjects, and by materials approx-
imating those likely to be encountered by intelligence officers and analysts.
There are outside readings by students in their specialized fields of in-
terest. BSpecial problems of the translation process are gilven consideration
throughout the course. The course is organized so as to provide a minimum
of class attendance and a meximum of independent work by the student.

On completion of the course the student should be able to read news-
paper materials at a moderate speed, with the aid of a dictionary, and to
converse on current topics.

Students particularly interested in acquiring an effective speaking
knowledge are advised to enroll in one of the two-hour seminars which are
conducted each week.

SECRET/CIA OFFICTALS ONLY
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TITLE Intermediate Polish (Phase

OBJECTIVES Develop fluency in reading
and improve conversational

PREREQUISITES Top Secret clearance

Intermediate Polish (Phase
Interview with instructor,

ENROLIMENT 5 to 15

DURATION Sixteen weeks - one 2-hour
preparation and 4 hours of

LOCATION ' Headquarters

IT)
at the intermediate level,

ability

I), or equivalent
or proficiency test

class per week, plus 7 hours of
laboratory drill each week

Continuation of Intermediate Polish (Phase I). Upon completion, the
student should be able to read general newspapers, with the aid of a dlc-
tionary, at a speed approaching the advanced level, and converse with some

spontaneity on a limited range of topics.
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TITLE Review of Russian Essentials
' (Refresher Course)

OBJECTIVE Review fundamentals of written and spoken Russlan

PREREQUISITES Top Secret clearance
One year college Russian, or equivalent
Interview with instructor
Language aptitude test

ENROLLMENT 5 to 20

DURATION Eight weeks - two l-hour classes per week, plus
4 hours laboratory drill each week

LOCATION Headquarters

Approximately one-third of the course is devoted to practice in ele-
mentary conversation, one-third to ‘grammar review, and the remainder to
reading simple materials. Texts include: grammar, conversations manual,
elementary reader, and selections from Soviet journals. Students listen to
laboratory tape recordings of native speakers.

On completion, the student should have a firm grasp of the basic pat-
terns of written and spoken Russian and be ready for training at the inter-
mediate level.

Students interested in further developing their proficlency are advised
to enroll in one of the two-hour seminars conducted each wesk,
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TITLE Russian Familiarization
OBJECTIVE Orientation to the Russian language
PREREQUISITES Top Secret clearance

Interview with instructor
Language aptitude test

ENROLLMENT 10 to 25
DURATION Six weeks - two l-hour classes per week
LOCATION Headgquarters

This is an introductory course designed for persons whose analytical,
editorial or secretarial work requires minimal familiarity with Russian.
A familisrization manual introduces the alphabet, the transliteration system
employed by the Agency, and several hundred nouns, adjectives and other word-
types recognizable from English. Specilal attention is given to geographic
and personal names. The typical Russian sentence structures are discussed.

On completion of the course the student should be able to transliterate

Russian accurately, find words in a dictionary, and locate items in an
encyclopedia.
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TITLE

OBJECTIVES

PREREQUISITES

ENROLIMENT

DURATION

LOCATION

Elementary Russian Reading

Pronunciation of the language as an aild in understanding
written texts. Ability to identify structural elements of
the language found in textual materials. Learn and retain
limited vocabulary, with particular reference to primarily
grammatical elements. Ability to identify items from con-
text, or through proper use of a dictionary

Top Secret clearance
Interview with instructor
ILanguage aptitude test

b to 10

Sixteen weeks - three l%-hour classes per week, plus 3
hours laboratory drill each week

Headquarters

Instruction includes complete grammatical exposition, reading and
analysis of practice texts, and discussion of problems inherent in transla-

tion.

Completion of this course should ensble students to read average news-
paper material with the aid of a dictionary, and to gain proficiency through
further independent study and practical experlence.
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TITLE Elementary Russian (Phase I)

OBJECTIVE Acquaintance with the fundementals of Russian, particularly
in its written form

PREREQUISITES Top Secret clearance
Interview with instructor
Language aptitude test

ENROLIMENT 5 to 11

DURATION Sixteen weeks - three l%-hour classes per week, plus 5 hours
of preparation and 6 hours of laboratory drill each week

LOCATION Headquarters

Intended for those whose ultimate obJjective is a well-rounded knowledge
of the Russian language. (Those interested in the reading aspect exclusively
are advised to enroll in Elementary Russian Reading.) The course consists
of: exposition of essential grammar and vocabulary, drill in correct spoken
and written usage, and practice in conversation and in reading. Texts in-
clude: a grammar, a conversational manual, and an elementary reader. These
are supplemented by newspaper selections on economic, political and socio-
logical subjects, and by materials approximating those likely to be en-
countered by Intelligence officers and analysts. As an essential part of
the course, the student is expected to spend about 6 hours a week listening
to native pronunciations on laboratory tapes and to perform a reasonable
amount of time on outside preparation for reading.

On successful completion of this course the student should be able to
carry on very limited conversation and read ordinary newspaper materials
very slowly, with considerable aid of a dictionary.

Supplementary practice in conversation is available through participa-
ticn in one of the two-hour seminars which are conducted each week,
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TITLE

OBJECTIVE

PREREQUISITES

ENROLLMENT

DURATION

LOCATION

Elementary Russian (Phase II)

Improve fluency in Russlan speaking and writing at the
elementary level

Top Secret clearaﬁce

Elementary Russian (Phase I), or equivalent

Interview with instructor

5 to 11

Sixteen weeks - two l%—hour classes per week, plus

5 hours of preparation and 5 hours of laboratory drill each

week

Headquarters

A continuation of Phase I, but with increased emphasis on reading
Russian. Considerable attention is given to the problems of translation.
Review of basic grammar and structural essentials is included. Work in the
langusge leboratory and reasonasble outside preparation for reading are
essential and required.

On successful completion of this course the student should be able
to carry on elementary conversation and, with the aid of a dictionary, read
general newspaper materials slowly.
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TITLE Intermediate Russian Conversation
OBJECTIVE Develop conversational fluency at the intermediate level

PREREQUISITES Top Secret clearance
Elementary Russian (Phases I and II), or equivalent
Interview with instructor, or proficiency test

ENROLIMENT 4L to 8

DURATION Sixteen weeks - two l%—hour classes per week, plus 3 hours
preparation and 3 hours laboratory drill each week

LOCATION Headquarters

Conversational exchange is encouraged. Fwmphasis is on vocabulary
building, correct usage of grammatical snd syntactic patterns, improving
idiomatic accuracy, and aural comprehension and spontaneity of response.
Extensive reading is not stressed, but special attention is given to
intensive study and mastery of a limited amount of textual material espe-
cially apt for spoken purposes. These materials include conversational
menuals and newspaper selections. For reference purposes, a grammar and
dictionary are also used. Students listen to laboratory tape recordings
of native speakers. Each student participates in a mock iaterrogation, or
lengthy conversation on a specialized topic, presented before the class by
student teams,

On completion of the course the student should be ablzs to discuss
current topics and newspaper material with moderate fluency.

Supplementary conversational practice is avallable in one of the two-
hour seminars which are conducted each week.
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TITLE Intermediate Russian (Phase I)

OBJECTIVES Improve fluency in reading at the intermediate
level, and improve conversational ability

PREREQUISITES Top Secret clearance
Elementary Russian (Phases I and II), or equivalent
Interview with instructor, or proficiency test

ENROLLMENT 5 to 15

DURATION Sixteen weeks - one 2-hour class per week, plus 7 hours
preparation and 4 hours laboratory drill each week

LOCATION Headquarters

This course includes a review of basic grammar and some practice in
conversation. Texts include: grammar, dictionary, intermediate readers,
and a conversational manual. These are augmented by newspaper selections
on economic, political, and sociological subjects, and by materials
approximating those likely to be encountered by intelligence officers and
analysts. There are outside readings by students in their specialized
fields of interest. Special problems of the translation process are given
conslderation throughout the course. The course is organized so as to
provide a minimum of instruction and a maximum of independent work by the
student.

On completion of the course the student should be able to read news-
paper materials at a moderate speed, with the aid of a dictionary, and
converse on current topics.,

Students particularly interested in acquiring an effective speaking
knowledge are advised to enroll in one of the two-hour seminars which are
conducted each week.,

SECRET /CIA OFFICIALS ONLY
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TITLE Intermediate Russian (Phase II)

OBJECTIVES Develop fluency in reading at the intermediate level,
and improve conversational ability

PREREQUISITES Top Secret clearance
Intermediate Russian (Phase I), or equivalent
Interview with instructor, or proficiency test

ENROLLMENT 5 to 15

DURATION Sixteen weeks - one 2-hour class per week, plus 7 hours
preparation and L hours laboratery drill each week

LOCATION Headquarters
Continuation of Intermediate Russian (Phase I). On conpletion of this
course students should be able to read general newspapers, with the aid of

a dictionary, at a speed approaching the advanced level, and converse with
some spontaneity on a limited range of topics.
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TITLE Advanced Russian Reading
OBJECTIVE Develop speed and accuracy in reading contemporary Russian

PREREQUISITES Top Secret clearance
Elementary Russian (Phases I and II) and
Intermediate Russian (Phases I and II), or equivalent

ENROLLMENT 5 to 15

DURATION Sixteen weeks - two l%—hour classes per week, plus
6 hours preparation each week

LOCATION Headquarters

Emphasis is on materials likely to be encountered by intelligence of-
ficers and analysts. Texts include: several advanced readers, newspaper
and magazine selections, grammar, and dictionary for reference purposes.
There are outside readings by students in their specialized fields of in-
terest. Special attention is devoted to translation problems and to recent
Soviet terminology and abbreviations.

On completion of this course the student should be able to read jour-
nalistic language rapidly and accurately, with only occasional reference
to a dictionary.

Students particularly interested in acquiring an effective speaking
knowledge are advised to enrcll in one of the two-hour seminars which are
conducted each week.
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TITLE Economic and Political Readings In Russian

OBJECTIVE Develop fluency in reading contemporary Soviet
economic and political materials

PREREQUISITES < Top Secret clearance
Elementary Russian (Phases I and II), or
Elementary Russian Reading, or one year of
college Russian, or equivalent
Interview with instructor
Language aptitude test

ENROLIMENT 5 to 20

DURATION Sixteen weeks - two l-hour classes per week, plus
supervised preparation

LOCATION Headquarters

The course Is devoted exclusively to reading and interpreting Soviet
economic and political thought expressed in Russian newspepers and maga-
zines. The items are presented in a special reader. Attention is given
to problems of the translation process, and to recent terminology and
abbreviations. Grammatical explanation is presented when necessary.

On completion, the student should be able to read economic and political
materials at a moderate speed, with the aid of a dictionary.

Students interested in acquiring an effective speaking knowledge are
advised to enroll in one of the two-hour seminars conducted each week.
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TITLE Scientific Readings in Russian

OBJECTIVE Develop fluency in reading contemporary Soviet
scientific literature

PREREQUISITES Top Secret clearance
Elementary Russian (Phases I and II), or
Elementary Russian Reading, or one year of college
Russian, or equivalent
Interview with instructor
Language aptitude test

ENROLLMENT 5 to 12

DURATTION Sixteen weeks - two l-hour classes per week,
plus supervised preparation

LOCATION Headquarters

The course is devoted exclusively to reading and interpreting repre-
sentative Soviet scientific materials in physics, chemistry, biology and
other fields. Work is based on a sclentific reader, supplemented by
selections from current Russian journals. Attentlon is given to problems
of the translation process, and to recent terminology and abbreviations.
Grammatical explanation is presented when necessary.

On completion, the student should be able to read ordinary scientific
materials at moderate speed, with the aid of a dictionary.

Students interested in acquiring an effective speaking knowledge are
advised to enroll in one of the two-hour seminars conducted each week.
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TITLE Elementary Serbo-Croatian (Phase I)

OBJECTIVE Acquaintance with the fundamentals of Serbo-Croatian,
particularly in its written form

PREREQUISITES Top Secret clearance
Language aptitude test
Interview with instructor

ENROLLMENT 5 to 11

DURATION Sixteen weeks - three l%-hour classes per week, plus 5 hours
of preparation and 4 hours of laboratory drill each week

LOCATION Headquarters

-

Intended for those whose ultimate objective is a well-rounded knowledge
of the Serbo-Croatian language. The course consists of: exposition of
essential grammar and vocabulary, drill in correct spoken and written usage,
and practice in conversation and reading. Texts include: a grammar, a
conversational manual, and an elementary reader. These are supplemented by
newspaper selections on economic, political, and sociological subjects, and
by materials approximating those likely to be encountered by intelligence
officers and analysts. As an essential part of the course the student is
expected to spend about 5 hours a week listening to native pronunciations
on laboratory tapes, and a reasonable amount of time on outside preparation
for reading. '

Upon the successful completion of this course the student should be
able to carry on very limited conversation and to read ordinary newspaper
materials very slowly, with considerable aid of a dictionary.

Practice in conversation is possible through participation in a two-
hour seminar which is conducted once a week.

Approved For Release 2000/08/048:E CIA-HBE’%S%E&?&&B%OQ%BSOOM-5



L~

o

Approved For Release 2000/08/04 : CIA- DP78-06370P}«%003(_){40080001-5
SECRET/CIA OFFICIA Y

ON L-31
TITLE Elementary Serbo-Croatian (Phase ITI)
OBJECTIVE Tmprove fluency in Serbo-Croatian speaking and writing
at the elementary level
PREREQUISITES Top Secret clearance
Elementary Serbo-Croatisn (Phase I), or equivalent
Interview with instructor
ENROLLMENT 5 to 11
DURATTION Sixteen weeks - two l%-hour classes per week, plus 5 hours

of preparation and 4 hours of laboratory drill each week

LOCATION Headquarters

A continuation of Phase I, but with increased emphasis on reading
Serbo-~Croatian. Considerable attention is given to the problems of trans-
lation. Review of basic grammar and structural essentials is included.
Work in the language laboratory and reasonable outside preparation for
reading are essential and required.

Upon the successful completion of this course the student should be

able to carry on elementary conversation and read general newspaper
materials slowly, with the aid of a dictionary.
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TITLE Intermediate Serbo-Croatian (Phase I)

OBJECTIVES Improve fluency in reading at the intermediate level, and
improve conversational ability

PREREQUISITES Top Secret clearance
Basic Serbo-Croatian (Phases I and II), or equivalent
Interview with instructor, or proficiency test

ENROLLMENT 5 to 15

DURATION Sixteen weeks - one 2-hour class each week, plus 7 hours of
preparation and 4 hours of laboratory drill each week

LOCATION Headquarters

This course includes a review of basic grammer and some practice in
conversation., Texts include: grammar, dictionary, intermediate readers,
and a conversational manual, These are supplemented by newspaper selec-
tions on economic, political, and sociological subjects, and by materials
approximating those likely to be encountered by intelligence officers and
analysts. There are outside readings by students in their specialized
fields of interest. BSpecial problems of the translation process are given
consideration throughout the course. The course is organlzed so as to
provide for a minimum of class attendance and a maximum of independent work
by the student.

_ On completion of the course the student should be able to read news-
papers at a moderate speed, with the aid of a dictionary, and converse
on current topics.

Students particularly interested in acquiring an effective speaking
knowledge are advised to enroll in one of the two-hour seminars which are
conducted each week.
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TITLE Intermediate Serbo-Croatian (Phase IT)

OBJECTIVES Develop fluency in reading at the intermediate level, and
improve conversational ability

PREREQUISITES Top Secret clearance
Intermediate Serbo-Croatian (Phase I), or equivalent
Interview with instructor, or proficiency test

ENROLIMENT 5 to 15

DURATTON Sixteen weeks - one 2-hour class per week, plus 7 hours of
preparation and 4 hours of laboratory drill sach week

LOCATION Headquarters

Continuation of Intermediate Serbo-Croatian (Phase I). On completion
of the course the student should bhe able to read general newspapers, with
the aid of a dictionary, at a speed approaching the advanced level, and to
converse with some spontaneity on a limited range of topics.
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TITLE Japanese T
OBJECTIVE Basic knowledge of spoken and written Japanese
PREREQUISITES Top Secret clearance
Interview with instructor
Language aptitude test
ENROLIMENT 6 to 8
DURATION 10 months - three 2-hour classes per week, plus preparation
as required
LOCATION Headgquarters
The course covers one hour of written language, requiring the mastering
of about 800 ideographs, including the alphabets (in square and script form);
one hour of the colloquial (spoken) language.

Approved For Release 2000/08/0%  RIR 43P 785885 764506%88080001-5
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TITLE Japanese IT
OBJECTIVE Advanced knowledge of spoken and written Japanese
PREREQUISITES Top Secret clearance
Japanese I, or equivalent
Interview with instructor
ENROLLMENT 6 to 8
DURATION 10 months - two 2-hour classes per week, plus preparation
as reguired
LOCATION | Headquarters
The course covers one hour of written language, requiring mastery of
about 800 ideographs additional to those learned in Japanese I; and one
hour of drill in the colloquial (spoken) language, including films.
-
S
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TITLE

OBJECTIVES

PREREQUISITES

ENROLLMENT

DURATION

LOCATION

SECRET/C TAIS ONLY L-36

Elementary Afrikaans Reading

Pronunciation of the language as an aid in understanding
written texts. Ability to identify structural elements of
the language found in textual wmaterial. Learn and retain
limited vocabulary, with particular referernce to primarily
grammatical elements. Ability to identify items from con-
text, or through proper use of a dictionary

Top Secret clearance
Interview with instructor
Language aptitude test

2 to 6

Sixteen weeks - two 1%—hour classes per week, plus 5 hours
laboratory drill and/or outside preparation each week

Headquarters

The course iIncludes complete grammatical exposition, reading and
analysis of practice texts, and discussion of problems inherent in trans-

lation.

Students read newspapers, with the aid of a dictionary, and gain
practical proficiency through independent study and practical experience.
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TITLE Elementary Spoken Dutch (Phase I)

OBJECTIVES Distinguish and produce all of the language sounds ac-
curately. Produce structurally correct sentences used in
everyday conversation. Learn and employ basic vocabulary.
Provide foundation for later incependent learning and
practical experience

PREREQUISITES Top Secret clearance
Interview with instructor
Language aptitude test

ENROLLMENT 4 to 8

DURATION Sixteen weeks - three l%—hour classes per week, plus 9 hours
laboratory drill each week

LOCATION Headquarters

Simple Dutch sentences are introduced in the classroom. The student
uses laboratory listening and recording facilities for drill on sample
gsentences. Classroom drill is given in the use of pattern sentences and
gimilar material taken from reading lessons. These drills are supplemented
by grammatical instruction.

On completion of this course a student should be able to understand
and speak simple Dutch and become proficient through experience in a Dutch-
speaking area.
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TITLE Elementary Dutch Reading

OBJECTIVES Pronunciation of the language as an aid in understanding
written texts. Ability to identify structursl elements of
the language found in textual material. Learn and retain
limited vocabulary, with particular reference to primarily
grammatical elements. Ability to identify items from con-
text, or through proper use of a dictlonary

PREREQUISITES. Top Secret clearance
Interview with instructor
Language aptitude test

ENROLLMENT 4 to 10

DURATION Sixteen weeks - two l%-hour classes per week, plus 5 hours
laboratory drill and/or outside preparation each week

LOCATION Headquarters

The course includes complete grammatical exposition, reading and
analysis of practice texts, and discussion of problems inherent in transla-
tion.

Students read newspapers, with the aid of a dictionary, and gain
practical proficiency through independent study and practical experience.
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TITLE Elementary Spoken German (Phase I)

OBJECTIVES Distinguish and produce all of the language sgounds ac-
curately. Produce structurally correct sentences used in
everyday conversation. Learn and employ basic vocabulary.
Provide foundation for later independent learning and
practical experience ‘

PREREQUISITES Top Secret clearance
Interview with instructor
Language aptitude test

ENROLLMENT 4 to 8

DURATION Sixteen weeks - three 2-hour classes per week, plus 9 hours
laboratory drill each week

LOCATION Headquarters

Simple German sentences are introduced in the classroom. The student
uses laboratory listening and recording facilities for drill on sample sen=-
tences. Classroom drill ‘is given in the use of pattern sentences and similar
material taken from reading lessons. These drills are supplemented by gram-
matical instruction.

On completion of this course a student should be able to understand and
speak simple German and become proficient through experience in a German-
speaking area.
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TITLE

OBJECTIVES

PREREQUISITES

ENROLIMENT

DURATION

LOCATION

Elementary Spoken German (Phase II)

Tmprove over-all ability to use basic structural elements
of the language, and iwmprove pronunciation. Conversational
practice to increase and employ vocabulary in structurally
correct sentences '

Top Secret clearance
Elementary Spoken German (Phase I), or equivalent
Interview with instructor

3 to 8

Sixteen weeks - two 2-hour classes per week, plus 7 hours
laboratory drill and/or outside preparation each week

Headquarters

A thorough review of Phase I basic material is given, as well as ad-
ditional material for reading and discussion. The course is a continuation
of Phase I, and an introductlon to spoken language for those whose college
German did not emphasize the spoken language.

On completion of the course a student should be capable of understand-
ing and speaking German in a variety of non-technical situations, and be
equipped to expand this proficilency through independent study and practical

experilence.
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TITLE

OBJECTIVES

PREREQUISITES

ENROLLMENT

DURATTON

LOCATION

Elementary Germen Reading

Pronunciation of the language as an aid in understanding
written texts. Ability to identify structural elements of
the language found in textual materlal. Learn and retain
limited vocabulary, with particular reference to primarily
grammatical elements. Ability to identify items from context,
or through proper use of a dictionary

Top Secret clearance
Interview with instructor
Language aptitude test

4 to 10

Sixteen weeks - three 2-hour classes per week, plus 9 hours
laboratory drill and/or outside preparation each week

Headquarters

The course includes complete grammatical exposition, reading and
analysis of practice texts, and discussion of problems inherent in transla-

tion.

Students read newspapers, with the ald of a dictionary, and gain
practical proficiency through independent study and practical experience.
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TITLE Elementary Spoken French (Phase I)

OBJECTIVES Distinguish and produce all of the language sounds accurately.
Produce structurally correct sentences used in everyday con-

versation. Learn and employ basic vocabulary. Provide
foundation for later independent learning and practical
experience

PREREQUISITES Top Secret clearance
Interview with instructor
Language aptitude test

ENROLLMENT 4 to 8

DURATICN Sixteen weeks - three 1i-hour classes per week, plus 9 hours

of laboratory each week
LOCATION Headquarters
The langusge studied 1ls the standard colloquial form. Typical sen-

tence patterns of the language are introduced and described. Variation
drills based on these patterns are listened to, imitated end recorded by

students in the laboratory with stress on accurate pronunciation. Student-
native speaker recording on a dual-track machine permits jmmediate compar-
igon and self-correction. Laboratory drill is an indispensable part of the

course.

Completion of the course should enable the student to converse in
simple, everyday non-technical terms.
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TITLE Elementary Spoken French (Phase II)

OBJECTIVES Ability to employ basic structural elements of the language,
and improve pronuncistion. Increase and employ vocabulary
in structurally correct sentences

PREREQUISITES Top Secret clearsnce
Elementary Spoken French (Phase I), or two years of college
French, or equivalent
Interview with instructor
Language aptitude test

ENROLIMENT 4 to 8

DURATION Sixteen weeks - two 1%-hour classes per week, plus a minimum
of 6 hours preparation

LOCATION Headquarters

A thorough review of pronunciation and grammar is given, with emphasis
on useful phrases and vocabulary. In the latter part of thé course the
student makes "creative" use of acquired fundementals. Selections, in-
cluding current newspapers and magazines, are read and sumarized for oral
discussion by the class. Particular attention is gilven to accurate pro-
nunciation and correct use of structure.

At completion of this course the student should be able to read and
converse with moderate fluency.

CRET /CIA OFFICIA INLY
Approved For Release 2000/08/04 CIA DP78- 06370A000300080001-5



A4

-

Approved For Release ZOOOIOSIO%EMPHWiZMOMSOOM'5 L-50

TITLE Elementary French Reading

OBJECTIVES Pronunciation of the language as an aid in understanding
written texts. Abillity to identify structural elements of
the langusge found in textual materials. Learn and retain
limited vocabulary, with particular reference to primarily
grammatical elements. Ability to identify items from con-
text, or through proper use of a dictionary

PREREQUISITES Top Secret clearance
Interview with instructor
Language aptitude test

ENROLLMENT 4 to 8

DURATION Sixteen weeks - two li-hour classes pér week, plus a minimum
of 6 hours preparation

LOCATION Headquarters

Part I is an analysis of simple drill passages illustrating basic
patterns of grammar and vocabulary. Attention is given to translation into
English. Emphasis is also placed on recognition of cognate words and ef-
ficient use of the dictionary.

The second part consists of drills in readings from current newspapers,
reference texts and magazines. These drills enable the student to read
from context, and to rely more on judgment than on research for word meaning.
This results in more rapid and efficient reading, and enables the student
to develop an extensive recognition vocabulary and to make abstractlons.
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TITLE

OBJECTIVES

PREREQUISITES

ENROLLMENT

DURATION

LOCATTION

Elementary Spoken Italian (Phase I)

Distinguish and produce all language sounds accurately.
Produce structurally correct sentences used in everyday con-
versation. Learn and employ basic vocabulary. Provide
foundation for later independent learning and practical
experience

Top Secret clearance
Interview with instructor
Language aptitude test

b tc 8

Sixteen weeks - three l%uhour classes per week, plus 9 hours
of laboratory each week. )

Headquarters

The languasge studied is the standard colloquial form. Typical sentence
patterns of the language are introduced and described. Variation drills
based on these patterns are listened to, imitated, and recorded by students
in the laboratory with stress on accurate pronunciation. Student-native
speaker recording on a dual-track machine permit immediate comparison and
self-correction. ILaboratory drill is an indispensable part of the course.

Completion of the course should enable the student to converse in
simple, everyday non—technical terms.
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TITLE Elementary Spoken Italian (Phase II)

OBJECTIVES Abllity to employ basic structural elements of the language,
and improve pronunciation. Inerease and employ vocabulary in
structurally correct sentences

PREREQUISITES Top Secret clearance
Elementary Spoken Italian (Phase I), or two years of college
Italian, or equivalent
Interview with Instructor
Language aptitude test

ENROLIMENT 4 to 8

DURATION Sixteen weeks - two lﬂ-hour classes per week, plus a minimum
of 6 hours preparation

LOCATION Headquarters

A thorough review of pronunciation and grammar is given, with emphasis
on useful phrases and vocabulery. In the latter part of the course the
student makes "creative" use of acquired fundementals. Selections, in-
cluding current newspapers and magazines, are read and summarized for oral
discussion by the class. Particular attention is given to accurate pro-
nunciation and correct use of structure.

At completion of this course the student should be able to read and
converse with moderate fluency.
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TITLE Elementary Italian Reading

OBJECTIVES Pronunclation of the language as an aid in understanding
written texts. Ability to identify structural elements of
the language found in textual materials. Learn and retain
limited vacabulary, with particular reference to primarily
grammatical elements. Ability to identify items from con-
text, or through proper use of a dictionary

PREREQUISITES Top Secret clearance
Interview with instructor
Language aptitude test

ENROLLMENT 4 to 8

DURATION Sixteen weeks - two l~-hour classes per Weeh, plus a minimum
of 6 hours preparation

LOCATION Headquarters

Part I is an analysls of simple drill passages illustrating basic
patterns of grammar and vocabulary. Attention 1s given to translation into
Engllish. Emphasis is also placed on recognition of cognate words and
efflcient use of the dictionary.

The second part consists of drills in readings from current newspapers,
reference texts and magazines. These drills enable the student to read
from context, and to rely more on judgment than on research for word mean-
ing. This results in more rapld and efficient reading, and enables the

student to develop an extensive recognition vocabulary and to make abstrac-
tions.
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TITLE Elementary Spoken Portuguese (Phase I)

OBJECTIVES Distinguish and produce all of the language sounds accurately.

Produce structurally correct sentences used in everyday con-
versation. Learn and employ basic vocabulary. Provide
foundation for later independent learning and practical
experience

PREREQUISITES Top Secret clearance
Interview with instructor
Language aptitude test

ENROLLMENT 4 to 8

DURATION Sixteen weeks - three 1%—hour classes per weszk, plus 9 hours
of laboratory each week

LOCATION Headquarters

The langusge studied is the standard colloquial form. Typical sen-
tence patterns of the language are introduced and described. Variation
drills, based on these patterns, are listened to, imitated and recorded by
students in the laboratory with stress on accurate pronunciation. Student-
native speaker recording on a dual-track machine, permits immediate com-
parison and self-correction. Laboratory drill is an indispensable part of
the course.

Completion of the course should enable the student to converse in
simple, everyday non-technical terms.
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TITLE Elementary Portuguese Reading

OBJECTIVES Pronunciation of the language as an aid in understanding
written texts. Ability to identify structural elements of
the language found in textual materials. Learn and retailn
limited vocabulary, with particular reference to primarily
grammatical elements. Ability to identify items from con-
text, or through proper use of a dictionary ’

PREREQUISITES Top Secret clearance
Interview with instructor
Language aptitude test

ENROLLMENT 4 to 8

DURATION Sixteen weeks - two l%-hour classes per week, plus a minimum
of 6 hours preparation

LOCATION Headquarters

Part I is an analysis of simple drill passages illustrating basic pat-
terns of grammar and vocabulary. Attention is given to translation into
English. Emphasis is also placed on recognition of cognate words and
efficient use of the dictionary.

The second part consists of drills in readings from current newspapers,
reference texts and magazines. These drills enable the student to read from
context, and to rely more on Judgment than on research for word meaning.
This results in more rapid and efficient reading, and enables the student
to develop an extensive recognition vocabulary and to make abstractions.
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TITLE Elementary Rumanian Reading

OBJECTIVES Pronunciation of the language as an aid in understanding
written texts. Ability to identify structural elements of
the language found in textual materials. Learn and retain
limited vocabulary, with particular reference to primarily
grammatical elements. Ability to identify items from con-
text, or through proper use of a dictionary

PREREQUISITES Top Secret clearance
Interview with instructor
Language aptitude test

ENROLLMENT 4 to 8

DURATION Sixteen weeks - two l%—hour classes per week, plus a minimum
of 6 hours preparation

LOCATION Headquarters

Part I is an analysis of simple drill passages illustrating basic pat-
terns of grammar and vocabulary. Attention is given to translation into
English. Emphasis is also placed on recognition of cognate words and ef-
ficient use of the dictionary.

The second part consists of drills in readings from current newspapers,
reference texts and magazines. These drills enable the student to read from
context, and to rely more on Judgment than on research for word meaning.
This results in more rapid and efficient reading, and enables the student
to develop an extensive recognition vocabulary and to make abstractions.
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TITLE Elementary Spoken Spanish (Phase I)

OBJECTIVES Distinguish and produce all of the language sounds accurately.
Produce structurally correct sentences used in everyday con-
versation. Learn and employ basic vocabulary. Provide
foundation for later independent learning and practical ex-
perience

PREREQUISITES Top Secret clearance.
Interview with instructor
Language aptitude test

ENROLLMENT 4 to 8

DURATION Sixteen weeks - three 1%—hour classes per week, plus 9 hours
of laboratory each week

LOCATION Headquarters

The language studied is the standard colloquial form. Typical sen-
tence patterns of the language are introduced and described. Variation
drills based on these patterns are listened to, imitated and recorded by
students 1n the leboratory with stress on accurate pronunciation. Student-
native speaker recording on a dual-track machine permits immediate compari-
son end self-correction. Laboratory drill is an indispensable part of the
course,

Completion of the course should enable the student to converse in simple,
everyday non-technical terms. '
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TITLE

OBJECTIVES

PREREQUISITES

ENROLLMENT

DURATION

LOCATION

Elementary Spoken Spanish (Phase II)

Ability to employ basic structural elements of the language,
and improve pronunciation. Increase and employ vocabulary in
structurally correct sentences

Top Secret clearance

Elementary Spoken Spanish (Phase I), or two years of college
Spanish, or equivalent

Interview with instructor

Language aptitude test

b to 8

Sixteen weeks - two l%—hour classes per week, plus a minimum
of 6 hours preparation

Headquarters

A thorough review of pronunciation and grammar is given, with emphasis
on useful phrases and vocabulary. In the latter part of tlie course the

-student makes

"ecreative" use of acquired fundamentals. Selections, including

current newspapers and magazines, are read and summarized for oral discus-
gion by the class. Particular attention is given to accurete pronunciation
and correct use of structure.

At completion of this course the student should be able to read and
converse with moderate fluency.
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TITLE

OBJECTIVES

PREREQUISITES

ENROLLMENT

DURATION

LOCATTION

Elementary Spanish Readlng

Pronunciation of the language as an aid in understanding
written texts. Ability to identify structural elements of
the language found in textual materials. Learn and retain
limited vocabulary, with particular reference to primarily
grammatical elements. Ability to identify items from con-
text, or through proper use of a dictionary

Top Secret clearance
Interview with instructor
Language aptitude test

4 to 8

Sixteen weeks - two l%—hour classes per week, plus a minimum
of 6 hours preparation

Headquarters

Part I is an analysis of simple drill passages illustrating basic pat-
terns of gremmar and vocebulary. Attention is given to translation into
English. Emphasis is also placed on recognition of cognate words and ef-
ficient use of the dictionary.

The second part consists of drills in readings from current newspapers,
reference texts and magazines. These drills enable the student to read
from context, and to rely more on Jjudgment than on research for word meaning.
This results in more rapid and efficient reading, and enables the student
to develop an extensive recognition vocabulary and to meke abstractions.
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LANGUAGE (INTERNAL)*

Introduction

1. Ability to use the languages of foreign peoples is essential to
individuals in the business of foreign intelligence. Agency-sponsored
training in language exists because the effectiveness of every intelli-
gence officer depends as much on his possessing appropriate knowledge in
this fleld as on his professional or technical knowledge.

2. The quantity and types of desirable knowledge vary considerably
for different individuals and depend on the assignments and functions
with which they are charged. Languaege courses and programs are designed
to meet all degrees of need. These range from orlentation or indoctri-
nation to solid academic programs designed to providé fluency in a for-
eign language. It is recognized, however, that attainment of rounded
fluency in a language requires from 2,000-3,000 hours of study in the
easler languages and from 6,000-8,000 hours in the more difficult lan-

guages .

3. Facilities for providing required knowledge in languape to
Agency employees consist mainly of regular courses conducted by the Office
of Training, supplemented by the Agency's language laboratory, and regu-
lar courses available at other Government training centers and at univer-
gities especially equipped to provide speclalized training in languages
(See AREA AND LANGUAGE ZEXTERNAE7'Section.) Internal language courses
and programg are given on an Intensive (Full Time) basis, or a Part Time
basis. (See ADMINISTRATIVE FOREWORD: Long Term Schedules, Charts No. 2
and 3.) For details on enrollment procedures, see the ADMTNISTRATIVE
FOREWORD. '

4, Internal language courses listed in this section are either
regularly offered or are avallable when there is sufficlent demand. It
is sometimes possible to offer courses on a one-time basis in a variety
of other languages by utilizing qualified Agency personnel loansd to OTR
for this purpose, or by employing consultants for intensive short courses.

¥See EXTERNAL

Approved For Release 200076875/ C&l $BB75:863 PAE00300080001-5
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This Index lists available language courses and programs, which are

SECRET/CIA OFFICIALS ONLY

LANGUAGE ( INTERNAL)

Index

described in detail on the pages following this Index.

I. FULL TIME (INTENSIVE) COURSES (See ADMINISTRATIVE FOREWORD:

Term Schedule, Chart No. 2):

A.

Basic (Intensive)

Chinese (Yearly, 48 weeks)
French (Twice yearly, 23 weeks)
German (Twice yearly, 23 weeks)
Greek (Yearly, 44 weeks)
Indonesian (1956 only, 13 weeks)
Italian (Twice yearly, 23 weeks)
Persian (Twice yearly, 24 weeks)
Rumenian (Twice yearly, 22 weeks)
Russian (Yearly, 28 weeks)
Serbo-Croatian (Yearly, 39 weeks)
Spanish (Twice yearly, 23 weeks)
Turkish (Yearly, 44 weeks)

Advanced (Intensive) - (Phase I and Phase II)

Chinese, Phase I (Yearly, 15 weeks)
Chinese, Phase II (Yearly, 15 weeks)
Russian, Phase I (Yearly, 13 weeks)
Russian, Phase II (Yearly, 13 weeks)
Russian Workshop (Yearly, 7 weeks)

Applied Languages (Intensive)

Chinese (Yearly, 6 weeks)
French (Yearly, 6 weeks)
German (Yearly, 6 weeks)
Italian (Yearly, 6 weeks)
Russian (Yearly, 6 weeks)

Approved For Release 2000/0B{IRET GIAARDFT7E-0533 0M0U0 300080001-5
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II. PART TIME COURSES (See ADMINISTRATIVE FOREWORD: Long Term Schedule,

Chart No. 3 for courses presently scheduled.)

A. Spoken Courses

Elementary Spoken (Phases I, IT)
Intermediate Spoken (Phases I, II)

French
German
Ttalian
Russian
Spanish

B. Reading Courses

The reading program in a number of languages consists of the

following courses:

Elementary Reading
Applied Translation Group

Afrikaans
Arabic
Dutch
French
German
Ttalian
Portuguese
Romanian
Spanish

The general reading program in Slavic and East Europesn languages

consists of the following courses:

Elementary Reading (Phases I and II)
Intermediate Reading (Phases I and II)

Bulgarian
Czech

Finnish
Hungarian
Polish
Russian
Serbo-Croatian
Slovak

Advanced Reading (Phases I and II)

Russian

Approved For Release 2008108704 C EAaRBE 58 398R500300080001-5
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C. Special Reading Courses

For those persons whose need for a reading knowledge of the
Russian language is limited or speciallzed, the following courses
are offered:

Russian Famillarization

Short Course in Elementary Russian (Phases I and II)

Elementary Russian Grammar and Reading for Science and

Technology (Phases I and II)

Economic, or Political, or Scientific Russian Reading (Phases I
and IT) is offered for those individuals who need to do specialized
reading at the intermediate level.

Translation Workshop in East European Languages 1is offered for
thoge persons who need to do specialized or general reafling in Slavic
and East European languages at the intermediate or advanced level.
D. Japanese Courses (Reading, Writing, and/or Speaking)

Elementary Japanese

Intermediate Japanese

Advanced Japsasnese oy

AE,
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TITLE Basic (Intensive)
OBJECTIVE Develop basic fluency in speaking, reading and writing the
language

PREREQUISITES Top Secret clearance
Language Aptitude Test
Interview with instructor
Certification by Qualifications Review Panel

ENROLIMENT b to 8
DURATION Full-time
LOCATION Headquarters

The basic course places emphasis initially on pronunciation and
spoken language proficiency. Instruction includes classroom drill with
native speakers of the language, laboratory drill with recorded materials,
exposition of grammar. Later in the course, written materials are intro-
duced in varying degrees depending on length of course and difficulty of
the writing system; practice in correct written usage is introduced in
some languages at this stage of instruction. In some courses, ‘ectures
are given by guest speakers.

Upon successful completion of this course a person should be able to
speak the language correctly in a variety of conversational situations.
Ability to read and write the language will vary with the writing system
of the language.

Approved For Release 2666758704 Ac T RISEAEDE3H0A000300080001-5
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TITLE Advanced (Intensive) - (Phase I and Phase II)
OBJECTIVE Develop conversational, writing, and reading fluency at
the intermediate level
PREREQUISITES Top Secret clearance
Satisfactory completion of Basic (Intensive) course, or
demonstration of equivalent level of proficiency through
Language Proficiency Test
Interview with instructor
ENROLLMENT 4 to 10
DURATTION Full-time
LOCATION Headquarters
The course emphasizes realistic, Informal,; conversational situations.
Students are required to present oral reports on subjects of their own
choosing. Course includes intensive reading of political, economic, and
literary writings with discussion of materials read. BSome written work
(composition in the language) is required.
On the successful completion of Phase I, student should be able to A
speak, read, and write the language with considerable facility. Comple-
tion of Phase II should result in advanced fluency.

108104 ; C1A-RDPT8:063704000300080001-5
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TITLE Applied Languages (Intensive)

OBJECTIVE Introduction to understanding social and geographic vari-
ations, operational use for communications and psychologi-
cal purposes, and terminology of the intelligence profes-
sion of the language

PREREQUISITES Top Secret clearance
Satisfactory completion of Advanced (Intensive) course,
or demonstration of equivalent level of proficiency
through Language Proficiency Test
Interview with instructor

ENROLLMENT 4 to 10
DURATTION Full-time
IOCATION Headquarters

This is a continuation of Advanced (Intensive) training. This
course provides an introduction to an understanding of social and geo-
graphic variations in the language, provides an approach to the opera-
tional use of the language for communication and psychological purposes,
and provides an introduction to terminology of the intelligence profession.

Approved For Release 20680874 ¢ &1 A0RDIS76. 6% 37814000300080001-5
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TITLE Elementary Spoken (Phase I)

OBJECTIVES Recognition and accurate production of all sounds of the
language. Production of structurally correct sentences
as used in everyday conversation. Acquaintance with prin-
cipal grammatical forms and basic vocabulary of the spoken
language. Ability to converse in the language on every-
day subjects

PREREQUISITES Top Secret clearance
Interview with instructor
Language Aptitude Test

ENKOLLMENT 4 to 8

DURATTON Ten weeks: five two-hour classes per week, plus fifteen
hours of laboratory drill each week

or

Sixteen weeks: three two-hour classes per week, plus nine
hours laboratory drill each week (Arabic and Dutch only)

LOCATION Headquarters

Fmphasis is placed on correct pronunciation and fluency in the mate-
rial covered. Simple sentences are introduced in the classroom. The
student uses laboratory listening and recording facilities for drill in
pattern sentences. Classroom drill is given in the use of pattern sen-
tences and similar material from other sources. Drills are supplemented
by grammatical instruction. Simple reading materials are used in all
classes except Arabic.

On completion of this course a student should be able to understand
and speak the language in a modest variety of everyday situations. A
firm basis is provided for improvement of proficiency through further
study and practical experience.

Approved For Release 2000/0%/04T/CiX-RIDP810687 GAGH0300080001-5
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TITLE Elementary Spoken (Phase IT)

OBJECTIVES TImprove ability to produce and distinguish all sounds of
the language. Increase student's stock of basic sentences
and expressions. Improve ability to analyze expressions
80 that components can be applied to new situations. In-
crease ability to comprehend normal spoken language in s
variety of non-technical situations. Extend bacgic vocab-
ulary

PREREQUISITES Top Secret clearance
Phase I, or eguilvalent
Interview with instructor

ENROLLMENT 4 to 8

DURATION Ten weeks: five two-hour classes per week, plus 15-17
hours of laboratory drill and outside preparaticn per week

or
Ten - sixteen weeks: three two-hour classes per week,
plus nine hours of laboratory drill per week '

LOCATTON Headquarters

A thorough review of Phase I material is given, as well as additional
material in the form of dialogues, reading material and recorded drill
materials. The course is a continuation of Phase I, and is suitable for
others who need additional elementary instruction in spoken language.

On completion of the course a student should be able to understand

and speak the language in a variety of non-technical situations, and
expand his knowledge through further study and practical experience.
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TITLE Intermediate Spoken (Phase T)

OBJECTIVES Refinement of ability to accurately produce and distin-
guish all the sounds of the language. Expansion of the
student's stock of basic sentences and expressions, with
emphasis on their cultural application. Increase abil-
ity to comprehend normal spoken language in a large vari-
ety of situations. Expansion of basic vocabulary

PREREQUISITES Top Secret clearance
Elementary Spoken (Phases I and II), or equivalent
Tnterview with instructor

ENROLLMENT L to 8
DURATION 10 weeks: 3 two-hour classes per week, plus 9 hours
laboratory

or

16 weeks: 3 two-hour classes per week, plus O hours
laboratory (Russian only)

LOCATION Headquarters

Review and refined treatment of the grammar. An expansion of vocab-
ulary through dialogues, readings and recordings as applied in basic
cultural situations. Emphasis is placed on the student's capacity to
converse spontaneously in the language. The course is a continuation of
Elementary Spoken (Phases I and II), and is sultable for others who need
more advanced instruction in the spoken language.

On successful completion of the course the student should be able
to understand and speak the language in a large variety of non-technical
situations. Moreover, he should possess an understanding of the cultural
context of the language and have the ability to function properly within
it.
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\wr

o

1

Approved For Release 20ggéq&leﬂd:&l%-ﬁalgzgi%ﬁ%m%000300080001-5

TITLE

OBJECTIVES

PREREQUISITES

ENROLLMENT

DURATION

LOCATION

Intermediate Spoken (Phase II)

Complete mastery of the ability to produce and understand
8ll the sounds of the language. Enlarge student's stock
of basic sentences and expressions, with emphasis on a
more particularized set of cultural situations. Mastery
of comprehension of the normal spoken and written language
in a practically unlimited set of non-technical situations.
Extension of vocabulary to include terminology of the
field of intelligence

Top Secret clearance

Elementary Spoken (Phases I and II), and Intermediate
Spoken (Phase I), or equivalent

Interview with instructor

L -8

10 weeks: 3 two-hour classes per week, plus 9 hours
laboratory

or

16 weeks: 3 two-hour classes per week, plus 9 hours
laboratory

Headquarters

A review of Phase I material is provided, as well as a large variety
of written and recorded material concerning which the student is expected
to converse freely. The course 1s a continuation of Phase I, and is
suitable for others who need advanced application of the spoken language.

On completion of the course the student should be able to communi-
cate with accuracy in an unlimited variety of situations with s compre-
hensive understanding of their cultural context, and accurately employ
intelligence vocabulary.

SECRET/CTA OFFICIALS ONLY
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TITLE Elementary Reading
OBJECTIVES Pronunciation of the language as an aid in understanding
written texts. Ability to identify structural elements
of the language found in textual material. Learn and
retain limited vocabulary. Ability to identify items
from context, or through proper use of a dictionary
PREREQUISITES Top Secret clearance
Interview with instructor
Language Aptitude Test
ENROLIMENT 4 to 10
DURATION 10 to 16 weeks: 3 two-hour classes per week, plus nine
hours laboratory drill and/or outside preparation each
week
LOCATION Headquarters
The course includes complete grammatical exposition, reading and
analysis of practice texts, and discussion of problems inherent in trans-
letion. Where the language uses an unfamiliar writing system, as in ]
Arabic, the text materials are kept simple and emphasis is placed on fa- A,
miliarity with the writing system. Thus, progress is proportiocnately
slower than in other languages.
Students read newspapers, with the aid of a dictionary, and gain
practical proficiency through independent study and practical experience.
For further study, please see the Applied Translation Group course list-
ing.
=
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TITLE Applied Translation Group

OBJECTIVES Intensive review of the elements of structure of the lan-
guage concerned. Ability to analyze and apply translation
techniques to technical materials in the student's field
of interest. Acquisition of specialized vocabulary per-
tinent to student's field of interest

PREREQUISITES Top Secret clearance
Interview with instructor

ENROLLMENT 4 to 10

DURATION Ten weeks: one l-hour grammar presentation and one 3-hour
translation period per week. This class schedule may be
revised to meet individual needs

LOCATION Headguarters

This course functions as an intermediate phase of reading instruc-
tion and affords a complete grammatical review for students with pre-
vious experience in the language concerned. During the translation
period each student works independently on the translation of materials
dealing with his own field of interest. Materilal selected for transla-
tion is of the type which the student normally encounters in his Job
assignment. Individual guidance is provided by the instructor during
the translation session. All translation produced during each meeting
is reviewed by the instructor.
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TITLE Elementary Reading (Phase I)

OBJECTIVES Ability to produce and distinguish the sounds of the
language. Ability to employ the major structural ele-
ments of the language in reading and limited conversation.
Acquisition of a basic vocabulary for reading and speak-
ing. Proper use of a dictionary

PREREQUISITES Top Secret clearance
Language Aptitude Test
Interview with instructor

ENROLLMENT Minimum: 4 to 15

DURATION 16 weeks: 3 two-hour classes per week, plus 6 hours of
preparation and laboratory drill

LOCATION Headquarters

General introduction to the language with primary emphasis on
reading. Amount of spoken language drill varies with the language con-
cerned. Instruction includes grammatical exposition, oral and written
drill, and reading of practice texts, including graded readings and
selected newspaper'texts on economic, political, and socioclogical sub-
Jects, and materials approximating those likely to be encountered by
intelligence officers and analysts.

On completion of the course the student should be able to read
general newspaper texts with the ald of a dictionary, with fair accuracy
at moderate speed. He should be able to employ the language in limited
conversational situations, varying with the particular language.

Approved For Release 2006/0878% / (i -FIR73 /063 70600300080001-5
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TITLE Elementary Reading (Phase II)

OBJECTIVES Improvement of ability to produce and distinguish the
sounds of the language. Increased ability to identify
the structural elements of the language in written texts
and to use them in spoken language. Vocabulary build-
ing, particularly for reading. Improvement of avility
to identify vocabulary items from context and refinement
of dictionary use

PREREQUISITES Top Secret clearance
Elementary Reading (Phase T), or equivalent
Interview with instructor
Language Aptitude Test

ENROLIMENT L to 15

DURATTON 16 weeks: 3 two-hour classes per week, plus léboratory
drill

LOCATION Headquarters

Continuation of Phase I, with increasing emphasis on reading. In-
struction includes review of grammatical essentials, reading and analysis
of selected practical texts, and discussion of problems inherent in the
translation process.

On completion of this course, the student should have good grasp
of structural essentials and increased ability to read general newspaper
materials. Further practice and course work are necessary to attain
specialized knowledge, and an advanced level of speed and accuracy.

SECRET/CIA OFFICIALS ONLY
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TITLE Intermediate Reading (Phase I)
OBJECTIVES Tmprove fluency in reading on the intermediate level

PRERFQUISITES Top Secret clearance
Elementary Reading (Phases I and I1), or equivalent
Interview with instructor, or Language Proficiency Test

ENROLLMENT 5 to 15 .

DURATION 16 weeks: 3 two-hour classes per week, plus 7 hours of
preparation and laboratory drill

LOCATION Headquarters

This course includes a review of basic grammar and some practice
in conversation. Texts include: grammar, dictionary, intermediate readers,
and a conversational manual. These are supplemented by newspaper selec-
tions on economic, political, and sociological subjects, and by materials
approximating those likely to be encountered by intelligence officers and
analysts. There are outside readings by students in their own respective
fields of interest. Opecial problems of the translation process are given
consideration throughout the course. -

m completion of the course the student should be able to read news-
paper materials at a moderate speed with the ald of a dictionary.

students particularly interested in acquiring an effective speaking

knowledge are advised to enroll in a two-hour seminar conducted once a
week in some of the languages.
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TITLE Intermediate Reading (Phase II)

OBJECTTIVES Develop fluency in reading at the intermediate level, and
improve conversational ability

PREREQUISITES Top Secret clearance

Intermediate Reading (Phase I), or equivalent
Interview with instructor, or Language Proficilency Test

ENROLIMENT 5 to 15

DURATION 16 weeks: 3 two-hour classes per week, plus 7 hours of
preparation and laboratory drill

LOCATION Headquarters
Continuation of Intermediate Reading (Phase I). On completion of
the course the student should be able to read general newspapers, with

the aid of a dictionary, at a speed approaching the advanced level, and
to converse with some spontaneity on a limited range of topics.
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TITLE Advanced Reading (Phase I)
OBJECTIVE Develop speed and accuracy in reading contemporary
publications
PREREQUISITES Top Secret clearance
Elementary Reading (Phases I and II)
Intermediate Reading (Phases I and II), or equivalent
Interview with instructor
ENROLIMENT 5 to 15
DURATION 16 weeks: two 1%-hour classes per week, plus 6 hours
preparation
LOCATION Headquarters
Emphasis is on materials likely to be encountered by intelligence
officers and analysts. Texts include: several advanced readers, news-
papers and magazine selections, grammar, and dictionary for reference
purposes. There are outside readings by students in their specialized
fields of interest. ©Special attention is devoted to translation problems
and to recent terminology and abbreviations. .
On completion of this course, the student should be able to read
Journalistic language with considerable rapidity and accuracy, with only
occasional reference to a dictionary.
btudents particularly interested in acquiring an effective speaking
knowledge are advised to enroll in one of the two-hour seminars which are
conducted each week.
E-.-- 2N
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TITLE Advanced Reading (Phase II)
OBJECTIVE Develop speed and accuracy in reading contemporary
publications '

PREREQUISITES Top Secret clearance
Elementary Reading (Phases I and II)
Intermediate Reading (Phases I and IT)
Advenced Reading (Phase I)
Interview with instructor

ENROLIMENT 5 to 15

DURATION 16 weeks: two 1 l/2-hour clagsses per week, plus 6 hours
preparation

LOCATION Headquarters

Emphasis is on materials likely to be encountered by intelligence
officers and analysts. Texts include: several advanced readers, news-
paper and magazine selections, grammar, and dictionary for reference
purposes. There are outside readings by students in their gpec¢ialized
fields of interest. Special attention is devoted to translation prob-
lems and to recent terminology and abbreviations.

On completion of this course, the student should be able to handle
complicated material with only occasional reference to a dictionary. In
all probability he will still benefit by further practice and course work
as prescribed by instructor.

Students particularly interested in acquiring an effective speaking

knowledge are advised to enroll in one of the two-hour seminars which
are conducted each week.
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TITLE Russian Familiarization
OBJECTIVE Orientation to the Russian language

PREREQUISITES Top Secret clearance
Language Aptitude Test

ENROLIMENT 10 to 25
DURATION 8 weeks: 2 one-hour classes per week
LOCATION Headquarters

This is an introductory course designed for persons whose analytical,
editorial or secretarial work requires minimal familiarity with Russian.
A familiarization manual introduces the alphabet, the transliteration
system employed by the Agency, and several hundred nouns, adjectives and
other word-types. Special attention is given to geographic and personal
names. The typical Russian sentence structures are discussed.

On completion of the course the student should be able to transliterate

Russian accurately, find words in a dictionary, and locate items in an
encyclopedia.
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TITLE Short Course in Elementary Russian (Phase I)

OBJECTIVE Acquaintance with the minimum notions of Russian pro-
nunciation, structure, vocabulary, and reading

UREREQUISITES Top Secret clearance
Language Aptitude Test
Interview with instructor

KNROLIMENT 5 to 20

DURATION 16 weeks: two 1 l/e-hour classes per week, plus 5 hours
of preparation each week, and laboratory drill

1,OCATION Headquarters

The course is especially designed for clerical personnel, analysts,
:nd supervisors in need of a rudimentary knowledge of Russian. It will
include: alphabet and transliteration, outline of grammar, practice in
reading of names and simple sentences, guldance in the use of diction-
siries and encyclopedias.

On successful completion of this course, the student should be able
1,0 perform the simplest types of sentences, titles, and names, with the
id of a dictionary, and to transliterate easily.
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TITLE Short Course in Elementary Russian (Phase II)

CBJECTIVE Acquaintance with Russian essentials, and introduction to
the reading of simple texts

PREREQUISITES Top Secret clesarance
: Language Aptitude Test
Interview with instructor
Short Course in Elementary Russian (Phase I)

ENROLLMENT 5 to 20

DURATION 16 weeks: +two 1 l/2-hour classes per week, plus 5 hours
of preparation each week, and laboratory drill

LOCATION Headquarters

The course continues the study of grammar and introduces the student
to the reading of simple texts.

At the end of the course the student should have acquired some slight
facility in the reading of simple Russian with much use of the dictionary.
Continuation in the Translation Workshop, or similar courses, will be neces-
sary in order to gain any real functional reeding ability.
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TITLE Elementary Russian Grammar and Reading for Science and
Technology (Phase I)
CBJECTIVE Acquaintance with fundamentals of Russian as basis for
developing ability to read scientific Russian
PREREQUISITES Top Secret clearance
Language Aptitude Test
Interview with instructor
ENROLIMENT 5 to 15
DIRATTION 16 weeks: three 1 1/2-hour classes per week, plus 6 hours
of preparation
LOCATION Headquarters
Study of the rudiments of Russian grammetical structure and vocabu-
lary as a basis for scientific reading. Farly in the course, brief and
gimple readings in scientific and technological Russian are assigned, and
materials increase in length and difficulty as the course progresees.
Special attention is paid to Soviet scientific terminology and abbrevi-
ations, and to scientific eatablishments. -
On completion of this course the student should have made appreci-
able beginnings in familiarizing himself with the essentials of Russian,
and in the reading of the simplest type of gcientific and technological
materials.
A
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TITLE Elementary Russian Grammar and Reading for Science and
Technology (Phase IT)

OBJECTIVES Acquaintence with the fundamentals of Russian, and ability
to read gimple scientific and technological Russian

PREREQUISTTES Top Secret clearance
Lenguage Aptitude Test
Interview with instructor

ENROLLMENT 5 to 15

DURATION 16 weeks: three 1 1/2-hour classes per week, plus 6 hours
of preparation

LOCATION Headquarters

This is a continuation of Elementary Russlan Grammar and Reading
for Science and Technology (Phase I).

On completion of this course, the student should be acquainted
with the main grammatical elements of Russian and should be able to read
simple scilentific and technological materials very slowly with the aid
of a dictionary. Practice will be necessary to develop further speed
and accuracy. Ordinarily, the student will be eligible to enroll in
Translation Workshop, Scientific Russian Reading (Phases I and II), or
other appropriate courses as determined in consultation with instructor.

Approved For Release 2000108704 “&in BBP7E66370K500300080001-5
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TITLE

CBJECTIVE

PREREQUISITES

ENROLLMENT

DHRATION

LOCATION

OFFICIALS ONLY

Economic or Political, or Scientific Russlan Reading
(Phase I)

Develop fluency in reading contemporary Soviet economic,
political, or scientific materials

Top Secret clearance

Elementary Russian Reading (Phases I and II), or one
year of college Russian, or equivalent

Language Aptitude Test

Interview with instructor

5 to 20

16 weeks: 3 two-hour classes per week, plus supervised
preparation

Headguarters

These courses are devoted exclusively to reading and interpreting
Soviet economic, political, or scientific thought expressed in Russian

newspapers and

magazines. The items are presented in special readers.

Attention is given to problems of the translation process, and to recent
terminology and abbreviations. Grammatical explanation is presented

when necessary.

On completion, the student should be able to read economic, peliti-
cal, and scientific materiasl at a moderate speed, with the aid of a
dictionary. More practice will be needed.

Students interested in acquiring an effective speaking knowledge

are advised to
week.,

enroll in one of the two-hour seminars conducted each

Approved For Release 2000/63/03EI¢TAROPIE 3P0 ABE300080001-5
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TITLE Economic, or Political, or Scientific Russian Reading
(Phase II)
OBJECTIVE Develop increased fluency in reading contemporary Soviet

economic, political, or sclentific materials at the
intermediate level

PREREQUISITES Top Secret clearance
Economic, or Political, or Scientific Russian Reading
(Phase I), or equivalent
Language Aptitude Test
Interview with instructor

ENROLIMENT 5 to 20

DURATION 16 weeks: 3 two-hour classes per week, plus gupervised
preparation

LOCATION Headquarters

These courses sre a continuetion of Economic, or Political, or
Scientific Russian Reading (Phase I).

On completion of the course, the student should be able to read
economic, political, or sclentific material, with the aid of a diction-
ary, at a speed approaching the advanced level. Through consultation
with the instructor, it will be decided whether the student is in need
of further course work, and which courses might be desirable.

Students interested in acquiring an effective speaking knowledge

are advised to enroll in one of the two-hour seminars conducted each
week.

C FTFICTALS ONLY
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TITLE Translation Workshop in East European Languages
(Albanian, Bulgarian, Czech, Finnish, Hungarian,
FPolish, Russian, Serbo-Croatian, Slovak)

CRJECTIVRE Improvement of speed and accuracy in reading and
transiation

FUFREQUISITES Top Secret clearance
Elementary knowledge of language studied
Interview with instructor

ENROLLMENT 5 to 25

DURATION 16 weeks: 1 three-hour meeting per week, plus at least
5 hours of outside translation

LOCATION Headquarters

The purpose of the Translation Workshop is to furnish Agency
personnel, who have an elementary or better knowledge of an East Euro-
pean language, the opportunity to improve their reading ability and to
receive practice in the art of translation. Materials used will consist
largely of newspapers and periodicals appearing in the respective East
European country, or the United States and elsevhere. Whenever desirable, ”~h,
students are encouraged to use as texts materials within their field of
specialization. The Workshop period will be used for discussiong of
translation problems, congideration of abbreviations, and new terminology,
as well as for the checking of student's work and for further translstion
unider the actual supervision and guidance of the instructor.

Upon the completion of this course, the student should have appre-
ciably improved both his speed and accuracy of translation and reading.
In most cases, he ought to continue in the Translation Workshop, or some
other form of course work, until he has achieved real proficiency in
reading, and rarely needs to refer to the dictionary.
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TITLE Elementary Reading, Writing, and/or Speaking Japanese
OBJECTIVE Basic knowledge of written, reading, and/or spoken
Japanese

PREREQUISITES Top Secret clearance
Language Aptitude Test
Interview with instructor

ENROLIMENT 6 to 8

DURATION 39 weeks: 3 two-hour classes per week, plus nine hours
laboratory '

LOCATION Headquarters

The course covers one hour of reading and written language requiring
the mastering of about 800 ideographs, including the alphabets (in square
and script form), and one hour of the colloquial (spoken) lenguage. Either

the reading and writing, or speaking may be taken geparately.

Approved For Release 200010804 Coin FBESH 58308k800300080001-5
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TITLE Intermedirte Reading, Writing, and/or Speaking Japanese

OBJECTIVE Intermediste knowledge of written, reading, and/ or
spoken Japanese

PREREQUISITES Top Secret clearance
Elementary Reading, Writing, and/or Speaking Japanese
course, or equivalent
Interview with instructor

ENROLIMENT 6 to 8

DURATION 39 weeks: 3 two-hour classes per week, plus nine hours
laboratory

LOCATION Headquarters

The course covers one hour of reading and written language requiring
the mastering of about 800 ideographs additional to those learned in the
elementary course, and one hour of drill in the colloquial (spoken) lan-
guage, including the use of films. Either the reading and writing, or
speaking may be taken separately.
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TITLE
OBJECTIVE
PREREQUISITES
ENROLIMENT
DURATION

LOCATION

Advanced Reading, Writing, and/or Speaking
Japanese

Advanced knowledge of written, reading and/or
spoken Japanese

Top Secret clearance

Intermediate Reading, Writing, and/or Speaeking Japanese
course, or equivalent

6 to 8

39 weeks: 2 three-hour classes per week, plus nine hours
laboratory

Headquartérs

The course covers one hour of reading, and one hour of written
language, both requiring the mastering of about 800 ideographs additional
to those learned in the elementary and intermediate courses, and one hour
of drill in the colloquial (spoken) language, including the use of films.
Either the reading and writing, or speaking may be taken separately.
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AREA ( INTERNAL)*

Introduction

1. The Office of Training has developed a program of internal
courses on all foreign areas with intelligence significance for the U. S.

. Those courses which are avallable are listed at the end of this introduc-

tion., Additional courses will be spnnounced as they are established. The
courses are arranged within these categories.

2. Basic Country Survey:

An introduction to the study of the sociological, political and
economic factors, which historically and currently influence the culture,
attitudes, development and foreilgn relations of each country with which
the United States is concerned. Each survey course deals with aither a
country of major interest, such as Germany or Japamn, Or a group of coun-
tries, such as Indo-China. Each course consiste of sixty (60) hours of
classroom instruction, supplemented by directed outside reading, and is
open to personnel engaged in intelligence collection, operations, evalu-
ation, or support in connection with the country or countries covered.

3. Regional Survey:

An introduction to the various regional aspects and developments
of significant grouplngs of foreign countries, such as Arab States or
Southeast Asia, the emphasis being directed toward the regional integrity
or interrelestionship rather than the component parts. Each course focuses
on a grouping based upon political, economic, cultural or strategic fac-
tors and.is designed to meet the requirements of the intelligence commu-
nity. Each course consists of sixty (60) hours of classroom imstructiom,
supplemented by directed outside reading, and is open to personnel engaged
in intelligence collection, operations, evaluation or support in connection
with the region covered. :

Y, Americans Abroad:

An introduction to social customs, significant cultural and na-
tional attitudes and sensitivities, traditional and current attitudes toward
foreigners, and other matters affecting overseas duty in a given country
or ares. Each course focuses on the peculiar conditions and problems af-
fecting personal and professional effectiveness in that country or area.
Fach course consists of fifteen to eighteen (15 - 18) hours of instruction.
These courses are- designed for all employees going to a country or area
for the first time, and for their dependents, and for personnel who will be
working with nationals from those locations.

*See EXTERNAL

Approved For Release 2008/0GHES /A -RIRITS.063 70/G00300080001-5
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5. Current Problems Survey:

A seminar program will be designed to develop a sharper appreci-
ation of the elements and factors involved in the discharge of intelli-
gence responsibilities, through the study of =a specific phase of the
political, sconomic or socioclogical aspects of g foreign country or area.
Each course will consist of from twenty-four to thirty-six (2% - 36) hours
of seminar discussion and occasicnal lectures, with a senior person experi-
enced in the fleld of intelligence production and evaluation as moderator.
Supplementary reading, group conferences and the preparation of seminar
papers will be required. The courses will be designed for those who have
completed an appropriate BCS or RS course or the equivalent thereof, who
have had at least two years in the country or area concerned, or equiva-
lent desk duty at Headquarters, and who are Judged to have the other
necessary qualifications for participation. :

6. Omnibus Program:

This program will consist of the appropriate Basic Country Survey
course or Regional Survey course, and the Americans Abroad course, plus
language training, constituting full-time training of ten weeks' duration.
Supplementary reading, preparation of papers, and laboratory drill will be
required. These courses will be designed for all personnel engaged in
intelligence production, operations, or services relating to the country,
or region of concern, who are scheduled for overseas duty.

7. For announcements of currently available courses, other than those
listed below, contact Training Liaison Officers or the Language and Exter-
nal Training School.

Basic Country Surveys

USSR
Regional Surveys

Middle East

Economic Factors in Asia

Fertile Crescent

Free Europe

National Interest of U. S. in Middle Fast*

Northeast Asia

Russig in Asia

Southeast Asia

Soviet Bloc
Americans Abroad

Arab States

France*

Turkey

*¥All courses are part time except those asterisked

Approved For Release 260804 1EIAFRDITAE.H6GFDA000300080001-5
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el LANGUAGE AND AREA (EXTERNAL)*

Introduction

1. These offerings are not all-inclusive, External language and
area training may be pursued at nearly all universities in the United
States and at many overseas. Virtually no programs or courses are
identical even though the subject may be the same. Final selection of
institutions, and determination of programs, are made by the Office of
Training on a basis of the stated objectives for training., It is ex-
pected that most needs for external language and area training will be
met by courses. and programs described in the Catalog, or by other pro-
grams later announced by the Office of Training. Only when required
training is not obtainable through any of these programs, and is not
avallable through other scheduled courses in academic institutions,
should special, unscheduled programs be developed.

2. Requests should be submitted not less than one month, and pref-
erably three or more months, in advance, A few of these courses are
available only once a year and others only twice a year. The languages
in greatest demand, however, are available several times a year. To
agsure accommodations for Agency employees, therefore, planning in some’
'cases should be done much in advance, and early consultation with OTR

is advised.
-

3. On an individual basis, area specialist programs can be devel-
oped for persons concerned with almost any area of the world, These
programs are intended, however, only for exceptional employees whom it
is desired to develop as rounded language officers with advanced fluency
in all aspects of the language or as advanced aresa specialists,

25X1C

25X1A

*See LANGUAGE (INTERNAL), and AREA ( INTERNAL)
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Language Programs Available at other Government Tralning Facilities
It is probable that arrangements could be made for Agency employees
in the following intensive, full-time programs at the Army Language
School, the Navy Langusge School, or the Department of State. Other
programs will be announced at a later date.
LANGUAGE STARTING DATE DURATION
Albanian September 1956 47 weeks
Arabic July 1956 10 months
September 1956 47 weeks
January 1957 10 months
January 1957 47 weeks
March 1957 47 weeks
June 1957 47 weeks
July 1857 10 months
‘Bulgarian September 1956 47 weeks
November 1956 47 weeks
March 1957 47 weeks
June 1957 W7 weeks
hudd Burmese January 1957 47 weeks
Chinese-Cantonese August 1956 47 weeks
January 1957 47 weeks
April 1957 47 weeks
Chinese-Mandarin August 1956 33 weeks
August 1956 47 weeks
November 1956 33 weeks
November 1956 47 weeks
January 1957 15 months
January 1957 33 weeks
January 1957 47 weeks
April 1957 33 weeks
April 1957 47 weeks
June 1957 47 weeks
Czech July 1956 37 weeks
September 1956 47 weeks
November 1956 L7 weeks
January 1957 37 weeks
January 1957 47 weeks
April 1957 47 weeks
(slovak) June 1957 47 weeks
-

CRET/CIA OFFICIALS ONLY
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Language Programs Available at other Government Training Facilities

Finnish August 1956 47 weeks
January 1957 47 weeks
French July 1956 24 weeks
July 1956 4 1/2 months
October 1956 4 1/2 months
November 1956 24 weeks
January 1957 24 weeks
January 1957 4 1/2 months
April 1957 4 1/2 months
June 1957 2L weeks
July 1957 4 1/2 months
October 1957 4 1/2 months
German July 1956 2L weeks
November 1956 24 weeks
January 1957 24 weeks
January 1957 9 months
June 1957 2k weeks
July 1957 9 months
Greek November 1956 47 weeks
) March 1957 47 weeks
Hungarian September 1956 47 weeks
November 1956 L7 weeks
April 1957 47 weeks
June 1957 47 weeks
Indonesian September 1956 L7 weeks
June 1957 47 weeks
Italian July 1956 2L weeks
July 1956 5 1/4 months
January 1957 24 weeks
January 1957 5 1/4 months
July 1957 5 1/4% months
Japanese August 1956 L7 weeks
November 1956 47 weeks
January 1957 L7 weeks
January 1957 8 months
April 1957 47 weeks

T/CIA OFFICIALS ONLY
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Language Programs Available at other Govermment Training Faclilities
Korean August 1956 37 weeks
August 1956 L7 weeks
November 1956 37 weeks
November 1956 W7 weeks
January 1957 37 weeks
January 1957 L7 weeks
April 1957 47 weeks
June 1957 37 weeks
June 1957 47 weeks
Lithuanian ‘August 1956 47 weeks
January 1957 L7 weeks
Persian September 1956 47 weeks
March 1957 47 weeks
Polish August 1956 47 weeks
September 1956 37 weeks
November 1956 W7 weeks
January 1957 47 weeks
April 1957 37 weeks
April 1957 47 weeks
- Portuguese July 1956 2l weeks
July 1956 5 1/4 months
January 1957 2L weeks
January 1957 5 1/4 months
July 1957 5 1/4 months
Romanian July 1956 37 weeks
September 1956 37 weeks
November 1956 37 weeks
March 1957 37 weeks
Russian July 1956 24 weeks
July 1956 9 months
August 1956 47 weeks
September 1956 2L weeks
September 1956 W7 weeks
October 1956 9 months
November 1956 2L weeks
November 1956 47 weeks
January 1957 2L weeks
January 1957 47 weeks
January 1957 9 months
March 1957 2L weeks
April 1957 9 months
June 1957 24 weeks
June 1957 47 weeks
7 July 1957 9 months
A October 1957 9 months
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Language Programs Available at other Government Training Facilities
Serbo~Croatian January 1957 L7 weeks
March 1957 L7 weeks
Slovene June 1957 L7 weeks
Spanish July 1956 2L weeks
July 1956 4 1/2 months
November 1956 24 weeks
January 1957 2L weeks
January 1957 4 1/2 months
June 1957 24 weeks
July 1957 L 1/2 months
Thai June 1957 47 weeks
Turkish August 1956 47 weeks.
January 1957 47 weeks
June 1957 b7 weeks
Ukrainian August 1956 47 weeks
Viet-Namese August 1956 47 weeks #n
June 1957 47 weeks
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TITLE Industrial College of the Armed Forces

OBJECTIVE "Prepare senior officers of the Army, Navy and Air Force
for important command, staff and planning assignments
within the Department of Defense and prepare selected
civilians for important economic mobilization assignments
in any Government agency."

PREREQUISITES Top Secret and Q clearances
GS-13 or above
35 to 45 years of age
Bachelor's degree or higher
Military experience desirable but not obligatory

ENROLLMENT Agency quota - 1
DURATION Ten months (August to June)
LOCATION Ft. Leslie J. McNair, Washington, D. C.

"The major portion of the student's work is devoted to the con-
sideration of significant problems relating to the various subjects of
instruction.  As each subject is studied, the student body is formed
into a series of committees, corresponding in number to the major prob-
lems considered in that subject. Subcommittees are created to deal
with special aspects of these problems. Specific subjects are assigned
either to student committees or to individual students for exploration.
Each student committee and subcommittee, guided and assisted by members
of the faculty, develops its assigned phase of the subject. There are
no textbook or "school" answers to the problems. This approach is de-
signed to develop an understanding of economic principles in their ap-
plication to the problems of mobilization for war.

» "Each committee and subcommittee 1s required to prepare a written
report on its assigned problem. The findings,,conclusions, and recom-
mendations of the committee are presented orally by the students before
audiences composed of their fellow students, faculty members, and in-
terested personnel of the various Departments of the Federal Government.

"In addition to committee reports, all students are required to
prepare individual reports on selected subjects.”

(Source: TICAF Catalogue)
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TITLE Armed Forces Staff College

OBJECTIVE "Educate selected officers of the Armed Forces in Jjoint
operations, including the planning thereof, and to pro-
vide background for an appreciation of combined operations."”

PREREQUISITES Top Secret clearance
Q clearance
GS-13 or above
3C to 45 years of age
Pachelor's degree or higher
Military experience desirable but not obligatory

ENROLIMENT Agency quota - 1

DURATION Five months: 2 sessions (August to December) and (Feb-
ruary to June)

LOCATION Norfolk, Virginia

Characteristics, orgenization, and employment of land, sea, and
air forces and the relation of those forces to each other, with adequate -
exposition of their capabilities and limitations. N

Prineciples involved in the organization of joint and combined com-
mands and staffs, and their responsibilities and procedures.

Study of trends of new weapons and scientifiic developments, and
their effect upon Jjoint operations.

Organization, composition, and functions of unified commands (voth
joint and combined), and joint task forces, with respect to the following:
strategical, tactical, and logistical responsibilities of the commanders
thereof, with emphasis upon war conditions, and the organization and com-
position of current major combined commands in which the U.S. participates.

(Source: AFSC Syllabus)
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Language and Area Training (External)*

25X1C
These offerings are not all-inclusive. External language and area

training may be pursued at nearly all universities
25X1C ﬂ Virtually no programs or courses are ldentical even

though the subject may be the same. Final selection of institutions, and
.determination of programs, are made by the Office of Training on a basis of
the stated obJjectives for training. It is expected that most needs for ex-
ternal lenguage end area training will be met by courses and programs
described in the Catalog, or by other programs later announced by the Office
of Training. Only when required training is not obtainable through any of
these programs, and is not availeble through other scheduled courses in
academic institutions, should special, unscheduled progrems be developed.

Requests should be submitted not less than one month, and preferably
~ three or more months, in advance.

LANGUAGE AND AREA PROGRAMS (External)

Language - Areea Programs in Which Intensive Full-time Trairing E: &4
is available at Government Tralning Facilities.
Arabic German Korean Rumanian
Bulgarian Greek Persian Spanish
Chinese (Msndarin) Hungarian Polish Serbo-Croatien
Czech Italian Portuguese Swedish
French Japanese  Russian Turkish
Full-time (3-24 months) Language-Area Programs Conducted by £ 3 7
or for Agency Personnel at Non-Agency Facilities.
Area Specialists Program (China)
Area Specialists Program (Japan)
Aresa Analyste Program (Near East)
Ares Specialists Program (Near East)
Ares Specialists Program (USSR)
Principal Integrated Language-Area Programs Availsble at P8
Universities in the United States.
(Request for information concerning programs
avallaeble at Universities may be directed
to the Office of Training.)
* See LANGUAGE AND AREA TRAINING (Internal) Section.

. SE CIA OFFICIALS ONLY
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Language-Area Programs in which Intensive Full-time Training
is Available at other Government Training Facilities

Tt is probable that arrangements could be made for Agency employees in
the following intensive, full-time programs at the Army Language School, the
Navy Language School, or the Foreign Service Institute, Department of State.
Requests should be submitted not less than one month and preferably three or

more months in advance,
LANGUAGE
Bulgarian

Chinese (Cantonese)
(Mandarin)

Czech

French

German

Greek

Hungarian

Italian

Japanese

STARTING DATE

March 1955

April 1955
December 195k
January 1955
January 1955
March 1955
April 1955
May 1955

February 1955
April 1955

January 1955
January 1955
April 1955
May 1955

January 1955
January 1955
May 1955
June 1955

March 1955
March 1955

April 1955
June 1955

January 1955
April 1955
July 1955

February 1955
April 1955
June 1955

ECRET/CIA OFFICIALS ONLY
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LANGUAGE

Korean
Persian
Polish

Portuguese

Rumanian

Russian

Serbo-Croatian
Spanish
Swedish

Turkish

STARTING DATE

February 1955

May 1955
June 1955

January 1955
March 1955
July 1955

February 1955
April 1955

January 1955
January 1955
July 1955

February 1955
April 1955

January 1955
January 1955
February 1955
April 1955
May 1955

July 1955

February 1955
March 1955

January 1955
January 1955

January 1955
January 1955

February 1955
January 1955
June 1955
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Full-time (3 - 24 monthe) Language-Area Programs
Conducted by or for Agency Personnel at Non-Agency Facilities

Area Specialists Program (China) L

Ares Specialists Program (Japan)

Area Analysts Program (Near East) -5
Area Specialists Program (Near East) b
-7

Area Specialists Program (USSR)

In addition to the above programs, similar pro-
grams relating to Southeast Asia and India are
being developed and may be inaugurated during
Fiscal Year 1955.

Approved For Release 3868081642 SHEKDTPTS-0¥570A000300080001-5
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TITLE Aree Specialists Program (China)
OBJECTIVE Broad understanding of Chinese history, culture and current

attitudes, and foundation for use of Chinese in research
and everyday living '

PREREQUISITES Top Secret clearance
One year of Agency service
Bachelor's degree, or equivalent
Competence to perform graduate study
Above-average language aptitude

ENROLLMENT Unlimited (annually)

DURATION 2 years (beginning asbout 1 March)

Only persons who have capability for graduate study, above-average
motivation, and above-average aptitude for language study should apply for
this program.

25X1C

Intensive language-area program; one year of basic Chirese language and
area study

251C
25X1C program, but does not specifically lead to a degree. The first phase is
usually performed at [l wriversity, and applicants should be able to meet
academic standards for admission on a graduate study basis.
Persons who complete this program should be able, through independent
study, to become fully qualified area specialists.
-
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b TITLE Area Specialists Progrem (Japan)

UBJECTIVE Broad understanding of Japanese history, culture and current
attitudes, and foundation for the use of Japanese in research
and everyday living.

PREREQUISITES Top Secret clearance
One year of Agency service
Bachelor's degree, or equivalent
Competence to perform graduate study
Above -average language aptitude

ENROLLMENT Unlimited (annually)

DURATION 2 years (beginning about 1 June)
sac [N

Only persons who have capability for graduate study, above-average
motivation, and above-average aptitude for language study should apply for
this program.

25X1C Intensive language-area program; chne vear of basic Japanese language 25X1C
end area study
- 1s 18 equivalent to the require-

ments of a Ph.D. program, but does not specifically lead to a degree. The
first phase 1s usually performed at a U.S. university, and applicants should
be able to meet academic standards for admission on a graduate study basis.

Persons who complete this program should be able, through independent
study, to become fully qualified area specialists.

SECRET /CIA OFFICTIALS ONLY
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TITLE Area Analysts Program (Near East)

OBJECTIVE Introduction to history, culture and current attitudes of
the Near East

PREREQUISITES Top Secret clearance
One year of Agency service
Bachelor's degree, or equivalent
Competence to perform graduate study
GS-T or above, and present or projected assignment as
analyst, intelligence officer, or equivalent

ENROLIMENT = 1 to 10 (annually)

25X1C  puraTTON 13 weeks (beginning about 1 July)

-
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TITLE Area Specialists Program (Near East)

OBJECTIVE Broad understanding of Near Eastern history, culture, and
current attitudes, and foundation for use of Arabic in
research and everyday living

PREREQUISITES Top Secret clearance
One year of Agency service
Bachelor's degree, or equivalent
Competence to perform graduate study
Above-average language aptitude

ENROLLMENT 1 to 6 (annually)

DURATION 2 years (beginning about 1 March)

25X1C

-
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TITLE

OBJECTIVE

PREREQUISITES

ENROLLMENT

DURATICON

LOCATION

Area Specialists Program (USSR)

Broad understanding of the Soviet Union, its peoples and -
language, basic to sound decisions and estimates concerning
potentialities and plans of the USSR and cortiguous arees.

Top Secret clearance

One year of Agency service

Bachelor's degree, or equivalent

Competence to perform graduate study

Speak, read and write Russian with moderate fluency

1 to 3 (annually)
2 years (beginning about 1 August)

U.5. Armed Forces Installation in Western Eirope

Intensive language-area program; two years of edvenced Russian language
training, and area study of the USSR and European Satellites conducted in
the Russian language.

Approved For Release 2000/08/04 SEfRIEDEYS-6637640669360580001-5
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Principal Integrated Language-Area Programs
Available at Universities in the United States

It is probable that arrangements could be made for Agency employees in
the following intensive, full-time programs at universities in the United
States. Requests should be submitted not less than one month, and preferably
three or more months, in advance.

‘.

Russila

University of California
Columbia University
Harvard University
University of Washington

Far East

University of California
Columbia Unlversity
Cornell University
Harvard University

Johns Hopkins University
University of Michigan
University of Washington
Yale Unilversity
University of Colorado

" Southeast Asia

Cornell University
Yale University

South Asia

Columbia University

University of Pennsylvanile

Near East

University of Michigan
Princeton University
Harvard University
Columbia University

Europe

Colunbia University

Unlversity of Minnesota (Scandinavia)

University of Wisconsin (Scandinavia)

Princeton University

University of California (Slavic Area)
Harvard University (Slavic Area)

Africa

Northwestern University

Latin America

Stanford University
University of Texas
University of Florida

ET/CIA gN%B
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Department of Defense Training Courses

Introduction

By authority of Public Law 110, 8lst Congress, 1951, the Agency may
request any of the components of the Department of Defense t.o0 accept Agency
trainees in any of the Department's colleges or specialized tralning courses.
Accordingly, the Office of Training has obtained specified quotas from De-
partment of Defense senior colleges at which it is thought desirable to
have an Agency representative included in each annual and seml-annual session.

The mission of these schools is to train senior officers of the Armed
Services and certain other government agencies to exercise Jjoint high-level
command and staff functions and perform strategic planning duties in their
respective departments. Consequently, the Agency Career Service Board
selects and recommends to the DCI for nomination to these courses, career
officers of the Agency whose qualifications are parallel in age, training, and
experience to the military officers attending each course. The Agency rep-
resentatives are men whose present or prospective duties require a knowledge
of current military doctrine, and who are likely to be collaborating with
the Armed Services within the intelligence community in future years. At
the same time, they must have had sufficient experience within the Agency to
be able to contribute a knowledge of Agency functions and procedures to those
phases of the military courses in which the problems of Intelligence are
implicit. Current requirements are included in Office of Training announce-
ments when applications are requested prior to the dates for selecting
candidates each spring.

No quotas have been established at certain other senior service courses,
gsuch as the Commend and Staff Courses at the Air University, or the Army's
Command and General Staff College at Fort Leavenworth, Kansas.

The Agency has had quota allotments at the principal service training
courses in intelligence, including one at the Naval Intelligence School,
Anscostia, D.C. (20 weeks, twice a year), and three at the Army's Strategic
Intelligence School (6 weeks, four times a year). (The Air Force's Staff
Officers' Intelligence Course at the Alr University has recently been dis-
continued.) Other intelligence courses are available in such subjects as
Prisoner of War Interrogation, Order of Battle, and Photo Interpretation.

In addition to these senior Command and Intelligence Training Courses,
individual employees may be sent to specialized training courses of all the
Armed Services. In recent years such training has been obtained at the
Aberdeen Proving Ground, Maryland; at the Chemical Warfare Center, Alabams;
at the Naval Guided Missiles Course, Silver Spring, Maryland; at the Special
Forces Training Center, Ft. Bragg; at the Infantry School, Ft. Benning; at

ET/CIA OFFICIAIS ONLY
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the Military Air Transport Service's School, McCall, Idsho; and at installa-
tions administered by the Quartermaster General, the Chief of Ordnance, the
Army Language School at Monterey, the Naval Schools at Anacostia, and others.

The Office of Training maintains current catalogs of training courses
and schedules published by the Armed Services. These catalogs list several
hundred training courses from basic training to post-graduaste study in such
professional fields as engineering, law, and medicine.
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TITLE National War College

OBJECTIVE Prepare selected officers for Joint staff emd command duties
on the highest level, and for the performance of strategic
planning duties in their respective departments.

PREREQUISITES Top Secret clearance
@S-14 or above
35 to 45 years of age
Bachelor's degree or higher
Military experience desirable but not obligetory

ENROLIMENT Agency quota - 3
DURAT ION Ten months (August to June)
LOCATION Fort Leslie J. McNair, Washington, D.C.

Analysis of the nature and interdependence of the several factors of
national power of the United States and other natioms.

Study of the integration of military and foreign policy.

Study of the role of the United Nations and other means designed to
avolid armed conflict between nations.

Determination of the influence of the possession or deficiency of
economic, scientific, political, and social resources upon the capability of
waging war.

Study of the interests and objectives of significant nations in their
international relations, areas of disagreement, and measures short of war.

Study of (1) the military force necessary to implement national policy
in peace and war, (2) strategy and war planning, (3) impact of science and
technology upon the armed forces, (4) departmental end interdepartmental
problems which concern the national security, and (5) employment of Joint
forces on the Joint Expeditionary Force and higher levels.

SECRET /CIA OFFICIALS ONLY
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TITLE Industrial College of the Armed Forces

OBJECTIVE "Prepare senior officers of the Army, Navy and Air Force for
importent command, staff and planning essignments within the
Department of Defense and prepare selected civilians for im-
portant economic mobilizaetion assignments in any Government
agency."

PREREQUISITES Top Secret clearance
GS5-13 or above
35 to 45 years of age
Bachelor's degree or higher
Military experience desirable but not obligatory

ENROLLMENT Agency quota - 1
DURATION Ten months (August to June)
LOCATION Ft. Leslie J. McNair, Washington, D.C.

"The major portion of the student's work is devoted to the consideration
of significant problems relating to the various subJects of instruction. As
each subject is studied, the student body is formed into a series of commit-
tees, corresponding in number to the major problems considered in that subject.
Subcommittees are created to deal with special aspects of these problems.
Specific subjects are assigned either to student committees or to individual
students for exploration. ZEach student committee and subcommittee, guided
and assisted by members of the faculty, develops its assigned phase of the
subject. There are no textbook or "school" answers to the problems. This
approach is designed to develop an understanding of economic principles in
their application to the problems of mcobilization for war.

"BEach committee and subcommittee is required to prepare a written report
on its assigned problem. The findings, conclusions, and recommendations of
the commlttee are presented orally by the students before audiences composed
of their fellow students, faculty members, and interested personnel of the
various Departments of the Federal Government.

"In addition to committee reports, all students are required to prepare
individual reports on selected subjects."

(Source: Catalogue, 1953-195k4)

SECRET /CIA OFFICIALS ONLY
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TITLE Armed Forces Staff College

OBJECTIVE "Educate selected officers of the Armed Forces in Joint
operations, including the planning thereof, and to provide
background for an appreciation of combined orerations."

PREREQUISITES Top Secret clearance
“G5-11 or above
30 to 45 years of age
Bachelor's degree or higher
Military experience desirable but not obligatory

ENROLLMENT Agency quota -~ 1

DURATION Five months - 2 sessions (éggggg to December) and (February
to June)
LOCATION Norfolk, Virginia

Characteristics, organization, and employment of land, sea, and air
forces and the relation of those forces to each other, with adequate exposi-
tion of their capabilities and limitations.

Principles involved in the organization of Joint and combined commands and
gtaffs, and their responsibilities and procedures.

Organization, composition, and functions of unified commands (both Joint
and combined), and joint task forces, with respect to the fcllowing: strate-
gical, tactical, and logistical responsibilities of the commenders thereof,
with emphasis upon war conditions, and the organization and composition of
current maJjor combined commands in which the U.S. participates.

(Source: AFSC Syllabus, 1 February 1954)
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TITLE Air War College

OBJECTIVES "To expand the student's capacity as an individual and as a
member of a group to analyze, appraise, and develop sound
solutions to problems.

"To gain a more complete understanding of the nature of con-
flict, the essential elements of strategy, the capabilities

and limitations of weapons systems, and sound employment
doctrine.

"To further develop an appreciation of current problems facing
the U.S. Air Force.

"To prepare the student to project more effectively his in-
quiries, recommendations, and solutions."

PREREQUISITES Top Secret clearance
GS-13 or above
35 to 45 years of age
Bachelor's degree or higher
Militery experience desirable but not obligatory

ENROLIMENT Agency quota - 1
DURATION Ten months (August to June)
LOCATION Maxwell Air Force Base, Alsbama

"The Air War College curriculum is a planned sequence of interrelated
studies basically designed to provide the student with an understanding of the
fundamental nature of international conflict; the development of a realistic
national estimate of the world situation; the employment of militsry forces -
particularly eir forces - in war; and the application of all these considera-
tions to current strategy and future warfare in the attainment of national
obJectives.

"The curriculum is organized into an Orientation Period (two weeks) and
three phases of instruction: Phase I, International Conflict (ten weeks);
Phase II, Air Warfare (twenty weeks); and Phase III, Global Strategy (ten
weeks). Each student is also required to prepare and submit a research
thesis on a selected topic."

(Source: Air War College Manual, Seventh Edition, and Curriculum 1952-1953.)

SECRET /CIA OFFICIALS ONLY
Approved For Release 2000/08/04 : CIA-RDP78-06370A000300080001-5



AT 4

-

-

Approved For Release 2000/08/04 & iARARTS-GF37000034R0B0001-5 E-13

TITLE Army War College

OBJECTIVE "To prepare officers for duty as commanders and as general gtaff
officers within the headquarters of the army group, correspond-
ing communications zone activities, theater army, theater, zone
of interior army, and the Department of the Army, with particular
emphasis on the Army Staff."

PREREQUISITES Top Secret clearance
GS-13 or above
35 to 45 years of age
Bachelor's degree or higher
Military experience desirable but not obligstory

ENROLIMENT Agency quota - 2
DURATION Ten months (August to June)
LOCATICON Carlisle, Pennsylvania

The course consists of three general fields:
1. National Policy and National Security; the Army's Felation Thereto.

a. To develop a wider knowledge of the national policies, plans, and
obJectives of the United States, with particular reference to the
international aspects thereof.

b. To broaden the background of the students with respect to United
States organization for national security, and particularly with re-
spect to the organization of the Department of the Army.

c. To increase the students' gbility to cope with the problems in-
volving national policy.

2. Current Army Problems.

a. To familiarize the students with current Army problems, policies,
programs, and operations.

b. To enalyze and evaluate the role of the Army in future war.

c. To develop and recommend Army doctrine in the ereas of the mili-
tary arts end sciences where new doctrine is required.

3. War Planning.

a. To increase the students' familiarity with the techniques of war
planning.

b. To develop the students' ability to solve the military problems
inherent to war plenning.
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TITIE Naval War College - Course in Naval Warfare
CBJECTIVE "o further an understanding of the fundamentals of warfare,
with emphasis on their application to future naval warfare,
in order to prepare officers for higher commeand.
PREREQUISITES Top Secret clearance
G8-13 or above
35 to 45 years of age
Bachelor's degree or higher
Military experience desirable but not obligatory
ENROLIMENT Agency quota - 1 per year. (May enroll in either year of the
2-year course)
DURATION Ten months - 2 sessions, each from August to June
LOCATION Newport, Rhode Island

The Naval War College courses in Strategy and Tactics and in Strategy

and Logistics have been combined into a single two-year course:

First Year - "to further an understanding of the fundamentals of warfare
with emphasis upon the integrated employment of the elements

e of naval power in the accomplishment of the Navy's missions
in order to prepare officers for higher command."”

Second Yesr- "to further en understanding of the fundamentals of warfare
with emphasis upon the strategic employment of sea and naval
power in the furtherance of national objectives in order to
prepare officers for higher commend."

(Source: Announcement of combined two-year course, August, 1954)
o
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TITLE Naval Intelligence School

OBJECTIVES "To train Naval officers who select Intelligence as their
speciality in all phases of Intelligence, including strategic,
operational and counter intelligence, as regiired by the Navy.
To conduct intensive instruction in foreign languages to meet
the needs of the Navy for linguistic officers. To offer in-
struction in intelligence and foreign languajges to personnel
of the other armed services up to the capacity of the school.
In addition, to conduct a suitable refresher course for
reserve intelligence officers."”

PREREQUISITES Top Secret clearance
G5-9 or above
Not over 38 years of age
Bachelor's degree or higher
Military experience desirable but not obligatory

ENROLIMENT Agency quota - 1 (Regular Intelligence Course)
DURATION 20 weeks - 2 sessions (January to June) and (July to December)

LOCATION Naval Receiving Station, Anacostia, Washington, D.C.

"Regular Intelligence Course - Classroom instruction in the basic princi-~
ples and techniques of intelligence operations, supplemented by lectures,
seminars, and the solution of practical intelligence problems. Field work in
Fleet Intelligence conducted at amphibious bases and sboard ship followed by
a foreign language and area study course. Reserve officers on active duty may
be ordered to the six months Regular Intelligence Course, but do not subse-
quently undertake a forelgn language and area study course."

(Source: Catalogue of U. S. Naval Training Abtivities)

ECRET /CTA O%F

S ICIA%F ONLY
Approved For Release 2000/08/04 : CIA-RDP78-06370A00

0300080001-5



Approved For Release 2000/08/04irRORT7 39657 A0 0330080001-5 E-16

_—
TITLE Strategic Intelligence School

UBJECTIVES Provide Strategic Intelligence education, §nd administrative
training for the Army and Air Force attache systems, for the
assigned attachés, for replacement personnel for the Office of
the Assistant Chief of Staff, G-2, Intelligence, and for
persons from other govermmental intelligence activities.

PREREQUISITES Top Secret clsarance
GS-9 or above
Not over 38 years of age
Bachelor's degree
Military experience desirable but not obligatory

ENROLILMENT Agency quota - 3 per course - four courses per year (February,
May, August, and November)

DURATION Six Weeks (Short Course)
Twelve Weeks (Regular Course)
Sixteen Weeks (Attachd Course)

LOCATION Washington, D.C.

The Strategic Intelligence Short Course, short-titled Lecture Phase, is
- designed to give the student a firm understanding of the Principles, Com-

ponents and Processes of strategic intelligence by means of lectures, practical
exercises and examination. The subject matter of the course, adapted to the
content and organization of the National Intelligence Surveys program, in-
cludes a comprehensive treatment of departmental and national intelligence
organizations, their collection activities, and United States foreign policy,
with the major areas of the world being considered in the light of the com-
ponents of strategic intelligence.

The Regular Course continues the above with six weeks of guided research,
devoted to the preparation of a report or staff study on an area or sub Ject
of prime interest to the student and the government.

The Attaché Course follows the above with four more weeks of instruction
in the fields of administration, finance, cryptography, and security.

(Source: Memorandum of General Instructions and Administrative Information,
SIS, August 1953)

-
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Advanced Management Courses

American businessmen have gone to the universities for help in studying
the problems inherent in the growth of huge corporations. The responsibili-
ties undertaken by both business and Government executives in our generation
far exceed the expectations of fifty years ago. One result has been the in-
auguration of intensive training courses and seminars for men in senior
executive positions, which are now conducted on nearly a dozen university
campuses. The objective of these courses is to make the corroration executive
a better man for his jJob and to prepare him for the assumpticn of still greater
responsibility. Courses range in duration from six to twelve weeks and are
held variously from once to four times a year.

Because the management problems of big Government are similar to those
of blg business, many officers of the Federal Government have attended these
sessions in recent years, both as students and teachers. The Office of
Training considers some of these courses to be effective in preparing qualified
Agency employees for future advancement. The oldest, longest, and most in-
tensive of these programs is the one conducted twice yearly et the Harvard
Graduate School of Business Administration, where one Agency representative has
been accepted for each of the last four courses. The Agency has also sent
men to the gsimilar program conducted by the American Management Association
in New York.

A brief description of the announced objectives of the principal advanced
management courses follows, with a statement of the prerequisites for enroll-
ment. Copies of the announcements of the current sessions of these courses
may be consulted at the External and Language Training Division, as well as
others not included here.
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TITLE AMA Management Course
(American Management Association)

OBJECTIVE "The Menagement Course subJject matter assists the executive in
performing his present tasks more successfully, and prepares
him as well for higher responsibility."

PREREQUISITES No educational prerequisites

GS-13 to 18 -- middle and upper level positions of executive
responsibility

Substantial menagement and executive experience

ENROLLMENT Unlimited
DURATION Five weeka¥*
LOCATION Hotel Astor

(New York City, New York)

"The AMA Management Course is based on the concept that management is an
activity in itself, having an accepted body of principles to guide its
actions and utilizing common skills and tools in the performance of its
functions. The course provides a unified foundavion for more competent
performance at any management level, in any type of activity, and in any
branch of business. It helps the participating executive do a better jJob

in his present position and also prepares him to assume still wider respon-
gibilities.”

*The course consists of five units, each taking one week to complete.
The course subJect matter is covered in the first four units, and the fifth
unit is a clinic for the study and improvement of on-the-job applications
vhich the course registrants have introduced in their companies. All units
must be taken in numerical sequence; the first four may be attended either
in consecutive weeks or with intervals between, over a period of 12 months.

(Source: 1954k-55 Course Schedule)
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TITLE Advanced Management Program
(Harvard University)

OBJECTIVE "A primary objective of the program is to make the mean who
participates in it a better man in his Jjob... Another... is

the development of men for advancement into positions of
wider responsibility."

PREREQUISITES No educational prerequisites
GS-15 to 18, with position equivalent to Division Chief or
higher, and supervising, organizing end management planning
regponsibilities
Demonstrated qualities of ability, adaptability and leadership

ENROLIMENT Competitive, in total of 150. (One Agency representative
. usuelly can be admitted to each session.)
DURATION Twelve weeks - 2 gessions (Februasry - May) and (September -
December)
LOCATION Harvard Graduate School of Business Administration

(Boston, Mass.)

"The Program is an intensive course of study for mature, experienced
executives., It is intended for men who have been sent by their own organi-
zations and are considered by top management to be capable of assuming
greater administrative responsibility in the future with those organizations.
Utilizing case studies of actual business situations, the Program provides
the framework of both education and social activity whereby businessmen can
grow."

The classes consist of about 150 men from industry, commerce, government,
and the Armed Services. The average age of members is 43 and the average
business experience ig 15-20 years. Clagses are conducted six days a week
with wide use of speclal research studies and case histories of actual
business situations. The formal study program covers: (1) Business Policy,
(2) Administrative Practices, (3) Business and the American Society,

(4) Cost and Financilal Administration, (5) Marketing Management and (6) Prob-
lems in Business Relations.

(Source: 1954-55 Program Announcement)
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TITLE Advanced Management Seminar
(University of Washington)

OBJECTIVE "The primary purposes of the Seminar are to prepare the
executive for greater responsibility and to enable him to
function more effectively in his present job."

PREREQUISITES No educational prerequisites
Position of important executive capacity
Posgessed of inherent ability to advance

ENROLLMENT Competitive, in total of ko
DURATION Six weeks (June - July)
LOCATION University of Washington

(Seattle, Washington)

"The Advanced Management Seminar is designed for men already carrying
major executive responsibility. The program has been built around the
following obJjectives:

"To develop a top management point of view, a capacity for analyzing
policy problems from a broad company-wide, rather than a narrow departmental,
viewpoint.

"To develop an understanding and appreciation of the ccompany-wide inter-
relationships among all departments and functions of the business.

"To provide training in adminlstrative practices and procedures and to
develop ability to deal effectively with other people.

"To develop hebits of orderly thinking and of effective reporting of
conclusions both orally and in writing.

"To develop a better understanding of some of the social and economic
forces which influence the policy decisions of administratcrs.”

(Source: Seminar Announcement for 1953)
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TITLE Executive Development Program
(Stanford University)

OBJECTIVES "Po develop a top management perspective, an aptitude for
considering problems from the viewpoint of the company as a
whole; an acquaintance with and appreciation of other depart-
mental functions; increased competence in the individual's
own field of specialization; added proficiency in the use of
basic management techniques.”

PREREQUISITES No rigid qualifications but nominating firms are expected to
gsend men serving in important executive capacities who are

adjudged worthy of further advancement

35-50 years of age

ENROLIMENT Competitive, in total of 50
DURAT ION Nine weeks (June-August)
L.OCATION Stanford University

Stanford, California

"The Stanford Executive Development Program is designed to afford
certain values which individual compeny plans ordinarily cannot offer. First,
the program provides an integrated coverage of the important fields of
management. Second, the course ig conducted in an atmosphere conducive to
concentrated application, removed from the customary interruptions arising
in an office or plant. Third, opportunity is presented for interchange of
ideas with a group of selected executives from verious parts of the country,
from a variety of business enterprises, and from different operating back-
grounds or fields of functional interest."”

The Executive Development Program 1is intended as a supplement to company
plens and not as a substitute for the necessary in-company training "on
the jJob for the Job."

(Source: Program Announcement for 1953)
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TITLE Executive Program in Business Administration
(Columbia University)
CBJECTIVE-: "A concentrated course of study for executives who are being

prepared for top administrative Jjobs in organizations de-
manding high competence in their policy makers."

PREREQUISITES No educational prerequisites

Demonstrated abllity to progress within an organization,
adaptability to new situations, intellectual curiosity beyond
confines of immediate responsibility, active interest in

developing capacity to achieve success through working with

people
ENROLLMENT Competitive, in total of L
DURATION Six weeks - 2 gessions (June-July) and (August-September)
LOCATION Columbia University (New York City, New York)

Sesslions are held at Arden House on the Harriman Campus
The Program meets the demand by orgenizations for a short-term program
that will provide their executives with the opportunity:

l. to acquire the tools, techniques, and attitudes required to meet
administrative problems in their technical and human aspects

2. to analyze policy problems from an organization-wide rather than
from a departmental point of view

3. to develop a better understanding of the influences of today's
economic-political-gocial environment on business and other groups and on

the men who make policy decisions.

(Source: Program Announcement for 1953)
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TITLE Management Problems for Executives
(University of Pittsburgh)

OBJECTIVES "There is definite and immediate need for executive training,
both to make present executives more effective and to develop
adequate talent for top positions of the future."

PREREQUISITES ©No educational prerequisites
Demonstrated qualities of ability, adaptability and leadership

ENROLIMENT Competitive, in total of 72
DURATION Eight weeks - 2 sessions (March-May) and (October-December)
LOCATION University of Pittsburgh

"The primary purpose is to make the participant a better man in his
present Job and to develop his abilities for advancement into positions of
greater responsibility. In achileving this purpose the course is directed
to the following obJectives:

1. to develop the ability of the participant to think and act like an
able executive

2. +to broaden the vision of the participant beyond the departmenteal
areas in which he is working and interest him in all of the aspects of
industrial menagement that are essential to successful business operations.”

(Source: Course Announcement, 13th session, 1954)
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TITLE Staff Cryptographic Systems (Manual) Briefing

OBJECTIVE To acquaint personnel with the basgsic elements of
cryptographic communications '

PREREQUISITE Cryptographic clearance

ENROLLMENT 1 to 6
DURATION Two days (16 hours)
LOCATION Headquarters

This briefing is designed for Chiefs of Station, Chiefs of Base, or
their deputies, who by reason of their position, desire a basic knowledge
of cryptography in order to be familiar with the cryptographic activities
at their station. This briefing does not qualify the individual to per-
form cryptographic duties. , o '

TITLE Staff Cryptographic Systems (Manual)
OBJECTIVE To qualify personnel to perform staff cryptographic duties

PREREQUISITE Cryptographic clearance

ENROLIMENT 1 to 10
DURATION Three weeks (120 hours)
LOCATION Other than Headquarters

This course is comprised of a complete coverage of the manual systems
and procedures required in the performance of staff cryptographic duties.
Successful completion gqualifies the participant to perform or assist with
such duties.
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TITLE Staff Cryptographic Systems (Manual) Refresher
OBJECTIVE To qualify previously trained personnel to perform
cryptographic duties
PREREQUISITES Cryptographic clearance
Staff Cryptographic Systems (Manual) Course
ENROLIMENT 1 to3
DURATION One week (40 hours)
LOCATION Other than Headquarters
This course is conducted for personnel who have had previous train-
ing and experience in cryptographic procedures and is tailored to meet
the requirements of the specific assignment. The student receives a re-
view of previous instruction and learns new procedures to qualify him to
perform cryptographic duties at his new station.
Since the cryptographic systems used at the various stations often
differ, the need for enrolling in this course should be considered any-
time an individual is essigned to a station for which he has not been
specifically trained. -,
E £
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TITLE First Aid
OBJECTIVE Basic first aid for emergency purposes

PREREQUISITE Secret clearance

ENROLLMENT 10 to 20
DURATION 12 ‘hours (Three 2-hour periods per week)
LOCATION Headquarters

This is a 12-hour course, solely for the layman, which provides
instruction in the care and handling of sick and inJjured before profes-
sional medical attention can be obtained. It does not take the place
of professional medical or surgical attention, but instructs the indi-
vidual in measures to be taken to alleviate pain, prevent further injury,
save life, and preserve resistance and vitality.

It prepares. the individual to meet with everyday emergencies and
those which may be encountered in any disaster situation.

TITLE Individual Medical Support
OBJECTIVE Advanced medical training for case officers and agents

PREREQUISITES Top Secret clearance
First Aid, or equivalent training

ENROLLMENT 1 to 5
DURATION 30 hours (one week)
LOCATION '~ Headquarters or Sites

This 30-hour course 1s given to provide individuals (i.e., case of-
ficers, agents, etc.) with sufficient fundamental medical and surgical
knowledge and skill to handle sick and injured associates and themselves
under igsolated conditions. Such training is a "must" for persons whose
peculiar nature of work takes them to isolated areas for indefinite
periods of time and where no professional medical or surgical sttention,
assistance, or materials can be furnished or purchased.

Upon completion of this training an individual is usually capable of
coping with most emergency situations needing medical attention.
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TITLE

OBJECTIVE

PREREQUISITE
ENROLLMENT
DURATION

LOCATION

ECRET/CIA OFFICIALS O

Medical Terminology

To familiarize case officers, interrogators, and agents
with medical terminology

Top Secret clearance
1 to 5
30 hours (one week)

Headquarters and Sites

This 30-hour course provides the individual with sufficient knowl-
edge to identify pleces of medical information gathered from reading,
interrogation, or conversation which may be of value when interpreted by

25X1C

proper authorities.

This training qualifies an individual to train his
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TITLE Physical and Economic Geography of the USSR

OBJECTIVE Familiarize analysts with Russian geographic terminology
and substance

PREREQUISITES Secret clearance
Elementary Russian Language course

ENROLLMENT 5 to 15

DURATION Sixteen weeks: two l-hour classes per week, plus outside
preparation

LOCATION Headquarters

The course is conducted on a seminar basis, -and is devoted to read-
ing and translating condensed Russian materials on the geography of the
USSR. The prepared text covers physical aspects such as location,
boundaries, climate, natural vegetation zones; also rivers, highlands,
and lowlands by physical regions; and administrative divisions. Economic
components surveyed include agriculture, industry, transportation, and
demography. ‘ -

Translation and discussion of the materials is.supplemented by
lectures presented by members of the organization.
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TITLE Industrial Photographic Intelligence

OBJECTIVE Provide industrial photo-reading experience and general
familiarization with the capabilities and limitations
of photographic intelligence

PREREQUISITE Top Secret clearance

ENROLLMENT 12 to 21

DURATION Four and one-half weeks (40 hours): two 3-hour morning
classes per week, plus one 8-hour day, field trip to the
Esso 0il Refinery at Baltimore

LOCATION Headquarters

As background training for all intelligence officers dealing with

industrial installations, this course 1s deslgned to accomplish a three-

fold purpose: (1) to enable analysts to make elementary interpretations

from photography of industrial installations; (2) to indicate the capa-

bilities and limitations of photographic intelligence, and (3) to indi-

cate types of services available from the professional personnel, using

advanced technical equipment, of the Photo Intelligence Division. -

The student, through the medium of photographic interpretation of
industrisl installations, exercises and develops his abilities in stere-
ovision, recognition, and visual orientation, utilizing aerial and ground
photography, maps, charts, and other intelligence material.
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TITLE Intelligence SubJject Code

OBJECTIVE Familiarity with the Library Indexing System used by
CIA, and the Army, Navy, and Air Porce

PREREQUISITE Secret clearance

ENROLIMENT 2 to 27
DURATION 4 weeks (160 hours)
LOCATION Headquarters

This course is designed to instruct all new library document ana-
lysts, book catalogers, and reference librarians, as well as personnel
from other intelligence agencies, in the use of the Intelligence SubJject
Code. The course is open to anyone who needs basic -orientatior in the
CIA Library Intellofax system with special emphasis on the use of the
Intelligence SubJect Code. The course includes: (1) analysis of in-
telligence documents; (2) selection and assignment of proper subject
and area codes; (3) understanding of the IBM and facsimile operations
for the retrieval of subject information; (4) familiarization with li-
brary facilities.
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TITLE Logistic Support¥*

OBJECTIVES To instruct and provide practice in the skills, methods
and techniques necessary to perform logistics functions
in the field

To provide general orientation in the Headquarters logis-
tic functions and responsibilities

PREREQUISITE Top Secret clearance

ENROLIMENT 10 to 25
DURATION 6 weeks (3 to 4 times yearly)
LOCATION First four weeks - Headquarters; last two weeks - other

than Headdquarters

The course is a requirement for all Logistics career personnel who
will eventually be serving in a logistical capacity in the area divi-
sions or in the field. It is also desirable for administrative person-
nel who have or will have logistical responsibilities.

The first phase of the course lasts four (h) weeks and consists of
the following:

1. Headquarters responsibilities of the Office of Logistics.

2. Lectures, discussions, exercises, and case studies in real
estate, transportation, printing services, procurement, and
supply procedures - Headquarters and Field.

The second phase of the course is given outside the Headquarters
area and consists of':

1. TFamiliarization with and participation in the actual logistics
activity of a field-type support station.

Instructional methods include lectures, demonstratlions, seminars,
group discussions, case problems, films, and work participation.

* TNote: Tutorial or on-the-job training can be provided in all logis-
tic subjects. Typical areas are: (a) ordnance and weapons training;
(b) warehousing; (c) supply accountability; (d) household effects;
(e) procurement procedures; (f) printing and reproduction. In addi-
tion, orientation programs ranging from & few hours to several weeks,
covering the headquarters functions of the Office of Logistics, can
be arranged.
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TITLE Security Introduction

OBJECTIVE Individual responsibility in relation to the Agency
Security Program

PREREQUISITE Secret clearance

ENROLILMENT 10 to 75
DURATION Three hours
LOCATION Headquarters

This course is designed to familiarize new personnel with the basic
assumptions underlying the Agency's Security Program, revealing how the
nature of the intelligence product forces security practices which af-
fect every employee. The primary princlples of the Security Program are
reviewed and amplified with numerous examples of good and bad security
practices.
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TITLE General Photography
OBJECTIVE Basic proficiency in photographic techniques

PREREQUISITE Top Secret clearance

ENROLLMENT 4L to 1k
DURATION Three weeks (120 hours)
LOCATION Headguarters

Primary ewphasis is placed on the basic principles of general photog-
raphy, with further emphasis on the peculiarities of intelligence photog-
raphy. The 35mm camera is introduced as the basic photographic tool of
the intelligence trade. Instruction includes: the use of various cameras,
films and accessories, photography for person-place identification, docu-
ment copy devices and techniques, ground photography (photo interpretation)
and photo surveillance. The student processes £ilm and makes enlargements
from his own negatives. Lectures, demonstrations, discussions, training
films and field problems provide the instructional framework.

Successful completion of this course should qualify the student to

perform adequately all routine types of work with a 35mm camera under
optimum conditions.

Approved For Release 200076801/ CEia RBPTB663 P8A800300080001-5



25X1C
Approved For Release 2000/08/04 : CIA-RDP78-06370A000300080001-5

Approved For Release 2000/08/04 : CIA-RDP78-06370A000300080001-5



5 B

Approved For Release 2000@&6%@ Hﬁf%ﬁ% %010300080001-5 T-17
1 May 1955
TITLE Printing Techniques

OBJECTIVE Familiarization with basic skills and knowledge
in printing

PREREQUISITE Top Secret clearance

ENROLLMENT As requested
DURATION Per requirement
LOCATION Headguarters

Instruction in the highly specialized field of printing is neces-
sarily of an introductory nature, and essentially consists of training 25X1C

and practice in o cingle skill
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TITLE Advanced Photography

OBJECTIVE Advanced proficiency in the photographic art

PREREQUISITES Top Secret clearance

Basic Photography, or eguivalent (determined by interview
and written test)

ENROLLMENT 1 to k4
DURATION Two weeks (80 hours)
LOCATION Headguarters

This course is designed to familiarize the student with advanced
and specialized photographic techniques. Instruction includes the opera-
tion of all types of cameras used in intelligence work.

The range of topics discussed includes various 35mm cameras not
covered in Basic Photography, sub-miniature cameras, the Speed Graphic,
flash equipment, advanced document-copy devices and techniques, and the
use of color and infra-red films. Lectures, demonstrations, discussions,
and training films provide the instructional framework. Specific assign-
ments are given in outdoor and indoor photography, darkroom work, and
camera use. Special attention is given to photographic problems en-
countered in specific areas and field stations of particular interest
to the student.

Successful completion of this course qualifies the student for as-
signment as Station Photographer, prepared to handle competently all

types of intelligence still-picture, hand-camera photography under less
than optimum conditions.
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WARNING

This material contains information affeciing
the National Defense of the United States
within the meaning of the espionage laws,
Title 18, USC, Secs. 793 and 794, the trans-
mission or revelation of which in any manner
to an unauthorized person is prohibited by law
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